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Abate 

Abbreviation 
Abeyance 
Abinitio 
Abolition 
Abridge 
Abridgement 
Abrogate 
Absence 
Absentee 
Absolve 
Abstract 
-book 
-of tender 
Abstractor 
Absurd 
Abuse 
Academic 
-council 
-qualification 


iff 

j\j>\ 

tr>t 

t/W* 

t fLs* 
m A 

<X*L*i£ 

cr±- 

<? 

oV 

c3U(/ 



-year 


Academy 

i 

Accede 


Accept 

tyjj 

Acceptability 


Acceptance 

6^ 

-of office 

c/JAy 

-of tender 


Access 


Accession 

Jiii 

Accessory 

Jen]? -dsb* 

Accessory licence 


Accident 


Accommodation 

L^l/^V 

-officer 


According to accounts 


Account 


Accountant 


-general 


Acknowledgement due 

• 

Acquisition 


Act 

ciyfir^ 

Acting 

fU/ir 

-allowance 


Action 
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Actuals 

Actuary 

A.D.C. (Aide-de-camp) 

Addendum 

Additional 

(as in additional director) 

-expenditure 

-grant 

-pay 

-secretary 
Addressograph 
Adhesive stamp 
Ad hoc 
-indent 
Ad infinitum 
Adjourn 
Adjournment 
Adjuster 
Adjustment 
Adjutant 
-general 
Administer 
-oath 

Administration 


3^ <=-— 

JU>I 

olf/U 

cf wl 

* ^4 

i •* 

f {j* 

>»j*A 

c/jj^ 

Ir 1 ) 



C 


C =sfrutjsO 
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-division 
-of justice 
-section 


Administrative approval 
-convenience 
-department 
-function 
-head 

-reform commission 
-sanction 
-system 
Administrator 

-general 

Admiral 

Admissibility 

Admissible 

Admission 

-fee 

-form 

Admit 

Admitted 

Admonition 

Adopt 

Adoption 

Adult 


{■uC-i'J 

J*. 

(* 

dV“ 

/V-Jx-i 1 

cJj.Jib 

Jrbfjls 
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-education centre 


- - officer 


-franchise 


-suffrage 

)L-b 

Ad valorem 

szJji iL 

Advance 


-copy 

J/lfe 

-increment 


-payment 


Adverse 


-entry 

£,),> LjJGr 

-remarks 


-report 

V 

Advertise 


Advertised sale 

* a — 

-fender 

j&tyr-* 

Advertisement 


-manager 


Advice 

gcU-CiM’I 

-note 

tUHJ/Z 

-of despatch 


-of payment 

j 

Adviser 


Adviser, soil conservation 


-of factories 
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Advisory committee 


Advocacy 


Advocate 


-general 


Aerodrome 


Affairs 


Affidavit 


Affiliate 

c/jiji 

Affiliated college 


Affiliation 

JUi 

Affirm 


Affirmation 


Affix 

c£> 

Afforestation 


-officer 

ijrfj. r 5 ' 

Affranchise 


Aforesaid 

»>/i 

After-care home 


After consultation with 


Age 

/ 

-entry 

f&jXl 

-for suffrage 

&Uj/ 

-limit 

/» 

-of retirement 


Agency 

& 


6 
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Airforce 

-firieght 

-gunner 

-mail 

-marshal 

-officer commanding 

- - incharge 

- - on special duty 
-port 

-raid 

-route 

-traffic 

-transport liaison officer 
-vice marshal 
-condition 
-craft 

- -examiner 
-craftsman 
-man 

Alderman 

All India Institute of 

Medical Sciences 
All India Radio 
Allocation 

8 


t&yjb* 

JrAjt 

Jiijryy 

Js&'y: 

Ufrss i 
«• •» 

jUtt 

♦ 

c£A< 



Allot 

Allotment 
-letter 
-officer 
-of fund 
-order 
Allow 
Allowance 
-, city 

-, conveyance 
-, dearness 
-, extra duty 
-, outstation 

- .overtime 

- .travelling 
Amalgamation 
Ambassador 
Ambiguous 
Ambulance 
Amount 
Analyst 

Analytical assistant 

Anchorage 

Ancillary 

Animal husbandry 


t/^UU £) 

** « 

m 

£* 034 ' 

ij 

(IA/Z'&a)** J*' 

^■ 6 r 

t * 

v ^ Jj-/ 
!?fliil!/V 

" f 
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Annex 

Annexure 

-(for papers) 
Announce 
Announcement 
Announcer 
Annual account 

-administrative report 
-financial review 
- - statement 
Annuity 
Annuitant 
Annul 
Anomaiy 
Antecedents 
Antedate 
Anthropology 
Anthropological survey 
of India 

Anthropologist 
Anticipated expenditure 
-revenue 
Anticipation 
Anticipatory bail 
Anticipatory breach 


tfdiki 

CHUI 

— 

mm — 

e/fVlT 

JbjL,t?0\ 

isi? 
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Anticipatory pension 
Anti corruption officer 
Antimalaria officer 
Apparatus 
Apeal 

-, admit an 
allow an 
file an 
-, leave to 
-clerk 

Apeals division 
Appellate 
-authority 
-jurisdiction 
-powers 
Appellation 
Appendage 
Appendix 
Appliance 

-, copying & duplicating 
-, sorting 
-, tabulating 
Applicability 
Applicable 
Application 


tJ'sbJjLtJiJ* bJljitJij I 

ji&i 

iplesb 

^ «* 

• * 

Jf-uAU-A/ji 

6 £L\£ 

A A * 

tyi ) 

JtffrLC*/IJ 
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Appoint 

t/j 

Appointee 


Appointing authority 

fW/' 

Appointment 

// 

permanent 

//cf* 

temporary 

//(/A 

-clerk 

sfjt 

Apportion 


Appraiser 

Is*? 

*• 

Appreciation 


Apprentice 

uTvuWy^TA 

-mechanic 

Xxjtf* 

Appropriate 

gC 

-head 


Appropriation 


Approval 


Approve 


Approved contractor 

•* 

Appurtenances 


Aquarium keeper 


Arbitration 

JV 

Arbitrator 


Arboriculture officer 

-L//' 

Arboriculturist 
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Archaeological officer 
Archaeological survey of 

India 

Archaeologist 

Archaeology 

Architect 

Architectural assistant 

Architecture 

Archives 

Archivist 

Area 

-commander 
-installation engineer 
Argument 
Armament officer 

-, Directorate of 
Armature winder 
Armed forces medical core 
Armed forces medical 
services 

- - officer’s mess 

- police constable 
Armourer 

Armoury officer 

- sentry 


4 V~<^r> 

_ yricbty 

>JcUL/i 

j&icft&ils i 

llb&jlg/T 

u 1 yuUr w- 

w tf v 

i/>i 
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Arms clerk 

ysj> 

Army commander 


- reserve officer 

y? i ijjjtfj'i 

Arrangement of files 

fu/is 

Arrears 

• ♦ “l* 

Art executivt 

Jtrft 

Article 


Articles of association 


Artificer 


Artificial insemination officer 

Jy^Vyyi 

Artisan 

"Xir 


Artist 

Assay master 

Assayer 

Assemble 

Assembly 

Assent 

Assessed value 

Assessment 

Assessment officer 

Assessor 

Assets 

Assign 

Assignment 

- assistant 


u 

i 

Jb LilM 
K/LjfJt.fsyC 
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Assignment officer 


Associate 


Association 

l J 

Assume 


Assumption 


- of charge 

tjj? 

• k 

Assurance 


Assure 


Atomic energy,department of 

- - commission 


- - minerals division 


- power 


At par 


Attache 

iftr» 

Attached office 


Attachment officer 

&//>' 

Attend 

t/JuiX.C yiS/Jtx/ e \e 

t/JIjf 

Attendance 

tf/*U 

- officer 


-register 


Attendant 


Attention 

Ji>-d \**i 

Attest 

\rj^ 
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Attestation 


Attesting officer 

• /**. m «| •• • 

yi 

Attorney 


-general 


Auction 

r 

Auctioneer 


Auctioneer’s commission 


Auctioneering agreement 


Audio-visual publicity 


Audit 

All 

-clerk 


-objections 

* 

-officer 


-paragraph 


-report 


Audited account 


Auditor 


- general 

J^>jT 

Authentic 


Authentication 


Authorise 


Authorised 

;iy 

• 

Authorities 


Authority 


Auto exchange assistant 
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Auto lathe setter 
Autograph 

Automatic numerator 

Autonomous 

Auxiliary 

Available 

Average 

Aviation 

-, civil 

Aviation adviser 

-construction circle 

Avoid 

Avoidable 

Award 

Axiom 


— 

J tr* 3 " •tJ'ir - W;U*'' ) J^y* 

t/yXiy. 

- o Uc> - ^ r* y* J y* • 
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Background 

- of the case 
Backward classes 

- - commission 
-tribes 
Bad behaviour 

- character 

- conduct 
Badge 

Baggage Inspector 

Bailiff 

Baker 

Bakery Instructor 

Balance 

Ballot 

-, secret 

- box 

- officer 
-paper 

Ban 




■uMjLjJiy.J i 
(( J 7 y^j>)iSoL^b^^y 
btjAs 1 

- w r' * 9 

T » * r 
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Banking company 


Banquet 


Bar 


Base year 


Basic 


-education 


- - officer 

(JjIz 

-pay 


- period 


Basic scale of pay 


- tradesman 


Bearer 

sjti'/r-iJ’L' 

Beat guard 

J>J / 1 

- postman 

t JiSif 

- man 


Beaterman 

Jy”j 

Before cited 

li JL 
• • * 

Beg to state 


Bell hop 


Below par 


Beltman 


Bench (law) 

\J iJf 

- clerk 


Bend 


Beneficial 
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Benefit 

•>(» 

Benevolent fund 


Bibliographer 

tO/ 

Bibliography 

cUlX 

•• 

Bicameral 


Bid 


Bidding sheet 

jLtfV-tjyv 

Biennial 


Bilateral 

Bi!! 


- (of payment) 


medical 


pay 

J*/ 

- clerk 

j'/j' 

- counter 


- of entry 

- of exchange 

Lf V-> 

J >< J ->1-* 

- of lading 


Binder 


Binding 


-, book 


Biologist 


Bipartite 


Birth date 
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Birth mark 

- place 

- rate 
Biweekly 
Black list 

- listing 
Black market 
Black smith 
Block 

Block development officer 
Block maker 
Block paragraph 
Blood transfusion officer 
Blue print 

- printer 
Board 

-of khadi & village 
Industries 
- of studies 
Boarding officer 
Body (as in corporate body) 
Bonafide 
Bonafides (law) 

Bond 

Bond tester 


'S'-tsk/ 

\r 

jVMCJJIjS 

• • y 

V 

/i ' 

ObtLlkJ'li-JdJ'tb 
v>hP/i 

W 

^ifUbbyi -/i'JcSjji 
c/ L U 

lJ? 

jCOt 

* 

//Ua 
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Breeder 

¥ 

Brevity 

• 

Bribe 


Bribery 


Bridge engineer 


- officer 


Brief 


Brigadier 


Broadcast 

t />* 

Broad casting station 

-9 

Brochure 


Broker 

Jib 

Brokerage 

Jib 

Budget 

XX-X?. 

-, balanced 

xx^j^-xzoyx 

-, deficit 


-, reappropriation 

jX.JJ^-X x^^ 

-, revised 

jX.eXf~ s 

-, sanctioned 


-, supplementary 


-, surplus 

JJA<cJ- 

T 

- estimate 


- officer 

Xx/}-/^- 

- provision 


Bugler 

tibi.teJi'.A 
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Building clerk 


- division 


- supervisor 


Bulk indent 


- inspection 


Bureau 


- of document 

• 

- of higher education 


- of scholarship and 


scientific research 


- of school education 

(J/'Oi// 

Bureaucracy 

*/y 

Bursar 

/* 

Business 

• * 

- hours 

jfev *lc>i ) 

- manager 

A,Atf* 

Butler 


3y beat of drum 


By election 


By hand 


By peon 


By proxy 

ty-dj S’ 
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c 


Cabinet 

-affairs, department of 
-minister 
-secretariat 
-secretary 
Cable conductor 
-foreman 
-guard 
-gram 
-jointer 
-supervisor 
Cadastral surveyor 
Cadet 
-corps 
Cadre 

-.emergency 
-.regular 
Calculation 
Calculator 
Calendar month 





l)b<L 

±Xf 

jfJtf 

•* 

* M 

jiflj&i 

*» • » «• ^ 

wU-vlr 
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-year 
Call book 
Call for inspection 
Call money 
Calligraphist 
Calling 

Camera, meeting in 
Camera attendant 
Cameraman 
Camp 

-commandant 
-officer 
Canal officer 
Cancel 

Cancellation of allotment 
- - indent 

Candidate 
Candidature 
Cane binder 
- development officer 
Canteen adviser 
Cantonment executive 
offiecr 

Canvass 

Capable 


-TJr 

il U 1 * -/J ^£ b* 

? A 

• M* 

u 

els. 

y*/- 

cA-c 

— 

*Jtx 
• «* 
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Capacity 

Capita, per 

Capital 

V<i 

• ^ A 

-account 

Capitation fee 


-tax 


Captain 

c&CdCf 

Card,dead 

* 1 / 1/ * \/ > * 

■VDx'Bx-.VDxt’.J 

-, guide 


-, index 


Card,name 


Care 


-taker 


Career 

-.educational 

SxjJr 

Carpenter 


Carried down 


-forward 


Carrier 


Carry out 

ClJjC \J* Jtfj? 

Cartage 


Cartographer 


Cartoonist 


Case 

W- 1 U - WX 1 -V 1 lj _ J» ^ xJ*'* 

Cash 
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Celebration 

Cell 

Censor 

-officer 

Censure 

-, vote of 
- motion 
Census officer 
-of population 
Central board of excise 
and customs 
Central board of irrigation 
and power 
Central board of secondary 
education 
Central building research 
institute 

Central bureau of 

correctional service 
Central bureau of educational 
and vocational guidence 
Central bureau of investigation 
Central claims organisation 
Central detective training 
school 


1 

6 &(>/ 
J j U ) j sf. ij'// 

••• 

wl5^ / 

I / 
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Central drug research 
institute 

Central electro chemical 
research institute 
Central elctronic engineering 
research institute 
Central emergency relief 
training institute 
Central excise collectorate 
Central excise tariff 
Central finger print bureau 
Central forensic institute 
Central fuel research institute 
Central glass and ceramic 
research institute 
Central government 
Central government health 
service 

Central indian medicinal 
plants organisation 
Central institute of training 
in industrial relations 
Central institute of education 
Central institute of fisheries 
operatives 


if 

\$'fifr-’A 
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Central institute of research and / 

training in employment serviece Af:»j 

Central investigation agency iff l \$'f/ 

Central leather research / 

institute 

Central mechanical engineering J 2a '(/^ L-Ui,jKAAtfjfs 


research institute 
Central mining research 
station 

Central ordinance depot 
Central provident fund 
commissioner 
Central public health engineering 
research institute 
Central public works 
department 
Central registry 
Central revenue 
Central road research 
institute 
Central salt and marine 
chemicals research institute 
Central scientific instruments 
organistion 
Central secretariat 


y i 

(i/^l 

ft: 

J'Wfs 

JyJ? tAAijftf 

ff — 

6'f/ 

lie) ij'// - >ic }t £ J ft: 
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Central social welfare board 
Central statistical 
organisation 

Cental storage department 
Central tabulation unit 
Central tasar reseasch 
station 

Central tobacco research 
institute 

Central vigilance commis¬ 
sioner 

Central wagefcoard for 
plantation and mining 
industry 

Central water and power 
commission 

Centre 

Ceramic expert 

Ceramist 

Cerealist 

Ceremonial parade 

Ceremony 

Certificate 

character 
-.last pay 


'f/t ‘rc r s 

S’ / 

\$'f/ 

/dt ijJ* 
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medical 

- of competence 

- officer 

- of posting 
Certification 

- centre 
Certified copy 
Certify 
Cess 

- revaluation officer 
Cessation 
Chairman 
Challan 

Chamber of commerce 
Chancellor 

pro 

provice 

vice 

Chancery 
Change slip 
Channel 

through proper 
Chapter 
Character 

- roll 


m dj'f/ 

e/J^ 

& 

j'fj? i- UlVV 1 
diiU 

y^ 

yM 

liilf jp 

wt 
• * 
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Charge 

-.asumption of 
-.relinquishment of 
-report 
-sheet 

Charged' affairs (ad interim) 
Chargeman 

- of fitter 

Charitable endowment 
- trust 

Charity commissioner 
Chart 

Chauffeur of staff car 
Check 

- clerk 

- measuring officer 
-supervisor 

Checker 
Checking officer 
Chemical examiner 
Chemical examination 
Chemist 
Cheque 
-.bearer 
-.crossed 


if id? 

f t 

. //Jti 

yiiu Jy^c 
uiM <f 

^zr 

• «4 **T 
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endorsed 

«7 •»! 

-.order 


Chief 


-.defence 


-advisior;factories 

cl 

-auditor; commercial 


account 

-commercial superinte- 


ndent 

-conservator of forest 


-controller 


- - printing & stationery 

li ) 3 

- -of imports & exports 


-engineer,C.P.W.D. 


- - electric supply 

• • 

- - water supply 


-judge 


-justice 


-labour commissioner 

/CsUs 

-minister 


-of air staff 


-of army staff 


-of engineering services 

\S%s*A’\r~PtU / 

-of materials 

Ul'i'ljL'tU f 

-of naval staff 

A**< 
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-of protocol 

fr'vw b'tU / 

-of staff 


-press adviser 


-whip 

r . 

Chronological order 


Cine cameraman 


-project oprator 

y V ~ 7 

Cipher (cypher) 

//> 

-officer 

//>/' 

Circle 


-commander 


-inspector 



Cicuit house 
Circular 
Circulation 
Citation 
City allowance 
-compensatory allowance 
-father 
-magistrate 
Civil 

-armament & production 
directorate 

-aviation,department of 
-court 



Jr- 

tfMxiS/J' 

Jr 
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-defence officer 

- - instructions course 
-disobedience 
-engineer 

- judge 

-lady officer’s course 

-liberty 

-list 

-service 
-staff course 
-supplies 
-surgeon 
-war 

Civilian passage officer 
Claim 

-for refund 
-officer 
Claimant 
Clarification 
Class 

Classification of stores 

Classified advertisements 

Clause 

Cleaner 

Clear day 


jt/cjr 



&j>\ /»>£J/wUjr 

\J 

Jr 
(J Ur' Jr 
c^r:Jr 

c£/U'Jr'^Uy» 

£7 /Ll-^dpi 
♦ • 

CT-rf 

d>(0 
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-vacancy 
Clearing agent 
Clerical error 
-staff 

Clerk 

Climatologist 

Clinic 

Cloak room 
Clock mechanic 
Close 

- of the year 
Closing balance 
-date 
Closure 
Clothing officer 
Co (as in co-chairman) 
Coal commissioner 
-cutter 

-mining adviser 
-transport officer 
Coastal 
Code 
-.morse 
-.penal 
-officer 


tfHj £ 

Jj/ 

'Jf 

✓ • • • * 

(i/Ji'-f&ljL' 
b;C<JS< 
Ji 

/O/ 

jOOy> 

c^yi 

ifjjs 

jye* 

/*/ 
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-word 

Codification 
Co-education 
Coercion 
Co-examiner 
Coherence 
Coil winder 
Coincidence 
Coins expert 
Coir board show room 
and sales depot 
Coir development officer 
Cold storage inspector 
Collaboration 
Collection agent 
-tray 

Collective responsibility 
Collector 

-of customs 
-of excise 
Collectorate 
Colliery manager 
Collusion 
Colonel 

-in chief of the regiment 
- of the regiment 


issL/v-jesJj/ 

fi/hj. 




IrJ) 





^ dirjr/ 


Jf 
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Daily allowance 

sA^} 

Ti «• 

- cash 

«• ** 

- circulation 


- diary 


- docket 

JA jfabX 1 ^ l 

- note 

m — •* 

- register 


-routine 

J^*V> 

Dairy 

^£a>S)i-\$S i 

- development officer 


- form 


- man 

ijZlJ/j-llbtJ/] 

- officer 

" Abi 

- product 


Dak book 

'jrjis 

* 

Dated 


Date of drawing 


Date of issue 

w b* 

Dating 


Day book 

JVjij 

r 
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Day duty 

(jyjjcb 

Dead card 

sXj'C, 

Dead weight 


Dealing assistant 


Dearness allowance 


Death anniversary 

L U 

- cum-retirement gratuity 

J j l< ji & y 

Debar 

^ j'A-Jtfij 
* 

Debit 


Debitable 

yjv 

Debit advice 


Debt head abstract 

if ) j.s\£ 

Debt redemption 


Debt service 

\J i s>Lc) 

Debt settlement 


Decentralization 


Decentralized item 


Decision 


Declarant 

r 

Declaration 

j\) Ldl^l 

-form 


Declare an oath 

ifyi/i 

Decode 

i/di 

Decontrol 

tej>y 

Decree 

dA 
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Deduction at source 

- register 

Deed 

- of assignment 

- of contract 
Defacto 
Defalcation 

Defalcation and losses 

- of public money 
Defamation 
Default 

Defective budgeting 
Defence 

- forces relief fund 

- fund 

- production 

- specification 
Defendant 

Defer 

Deferred 

Defiance 

Deficiency 

- of service 

Deficit 

Defunct 


jr&r 

i 1-1$ b 

XJiij 
sblgjlfj 
\J$ ij (Jib 

«* 

lr>l 



{Jt-bf 

tU 

UlrtL. 

♦ * 
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Defy 


Degrade 

tl/.V-tlt£t/ 

De jure 


Delayed tender 

tr 

Delay in disposal 


Delay report 


Deligate 


Deligated authority 


- legislation 

ijjl'ds % 

- powers 

j\p\ ^ 

- responsibility 

ijj 

Deligation 


- of powers 


Deligator 

• 

Deliberation 

jhJ 

Delimitation 

iJmjt 

Demand 

J 

♦ • 

- for grants 


- notice 

(A£ 

Demarcation 


Demi official letter 

/f- 

Demonstration 


Demote 

&f 

Denial 


Denomination 

y> 
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De novo 

y;i 

Deny 

t/Att 

Depart 


Department 

£ 

Departmental 

Ju? 

- accounting authority 


- accounts 


- budget 


- charges 


- control 


- enquiry 

iif jit 

- inspection 


- management 

f'UC’iJU? 

- meeting 


- order 

At&P 

- penalty 

\yi \t 

- permission 


- promotion 


- regulations 


Dependent 


Deposit 


Depository 


Deprivation 

\ k 

Deputation 

r . ^ 

- allowance 

y~) 
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Deputations 

Deputise 

Dereliction of duty 

Derequisition 

Derogation 

Descriptive roll 

Deserving 

Design 

Designate 

Designation 

Despatch 

- book 

- note 

- rider 
Despatcher 
Despatching 
Detail 

Detailed inspection 
- statement 

Detect 
Detective 
Detriment 
Detrimental 
Development block 
- board 


jtet/ 

)} 

L 

C fxbj 

js; 

CvT-tlSs. 
l/ •'"If 
J? 

Jlk 6Jy 

jjS.J&s 
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Development charge 

iWjtf 

Diagram 


Diamond jubilee 


Diarise 

t/iSM 

Diary 


- register 


Diet allowance 


Dignitary 


Direct 


- action 


- election 


- inspection 


- recruitment 


- report 

*9 

Direction 


Directive 

*=<> 

Director 


- general 

C 

Directorate 


- general 


Directory 


Disability 


Disadvantage 


Disagree 


Disapprobation 

St-w 
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Disapproval 

Disapprove 

Disband 

Disbursing officer 

Discard 

Discharge 

- slip 

Disciplinary action 

Discipline 

Disclaim 

Disclose 

Discontinue 

Discrepancy 

Discretion 

Discretionary power 

Discussion 

Dishonest 

Dishonour 

Disinfection 

Dismiss 

Dismissal 

- compensation 
-pay 

- report 
Disobedience 


e fjp't 
if~bi 

jbLS^j* 

tjbjjfyyt 

() 

6)2 j &'-) 2 -& / 
6)2 

• 

dl£><L- 

6-/<l~j$i 
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Disobey 


Disorder 

J*/ 

Disparity 


Dispensary 


Dispenser 

\J.jJbj-JL'bj 

Dispense with 

e/Jji 

Dispersal 

JiW 

Dispersion 

tiki 

Displaced 

A- 

Display 

t \fj 

- advertisement 


Displeasure 

\$>Ph 

Disposal 

it? 

- list 


- of business 

efcfir 

- register 


Dispose off 

t it 

Disputed bill 


Disqualification 

Jm c 

Disregard 

(/>/< 

Disrespect 


Dissent 

wJUL^I 

Disservice 

• 

Distillery 


Distinct 

lAU-yi' 
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Distinction 

Distinctive 

Distinguish 

District 

- board 

- treasury 
Ditto 
Division 

- bench 

- commander 

Dock 

Dock challan 

Dockage 

Docker 

Docket 

Docketing 

Domicile 

Domiciled 

- certificate 
Dormant case 
Down grading 
Draft 


«• 

l Jjfl 

t/5? 

& 

[i/| 

ijj/ 

(Jiil 

c/j^j 

y/S f* 

cl 

wr"* 

r 


- for approval 

- notes and comments 

- paper 
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Draft reply 

• 

- sheet 


Drafter 


Drafting 


Draftsman 


Drawback claim 


Drawing 


- and dispersing officer 

b7»J 

- printer 

fsS'b) 

Dresser 

/-A 

Driller 

hi 

Driver 

j£\A 

Dry promotion 

&Af*r 

Drying book 

♦ 

Dual 

*Si» 

Due date 


Duplicate 

9 

Duplication 

KfjtJh 

Duplicating 


Duplicator 

J&i i 

Duress 

* 

Duster 


Duty allowance 

thflHjSj 

- chart 


- leave 
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Duty list 
-pay 
- roster 
-voucher form 


s->4a 

fA 
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Earmarked 


Earned leave 

• 

Earnest money 


Earthgraphic assistant 

jijj* ij* JdAr 

Ecclesiastic Commissioner 


Ecologist 


Economic adviser 


-affairs department 


-and statistical adviser 


-intelligence inspector 


-investigator 


Economical 


Economist 


Economy slip 

it/jV 

Editor 

A ^ | 

/:>Ly> 

-, chief 


-, general 


- in chief 


- special 

cT 

Education adviser 
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Education officer 
Effect 

-, to give 
Effective 
Efficiency 
- bar 
-bureau 
-officer 

Elapse (as of time) 
Elected representative 
Election 

- agent 

- commission 

- commissioner 

- tribunal 
Electoral officer 

- registration officer 
-roll 

- - inspector 

- - supervisor 
Electrical engineer 

-measuring instrument 
fitter 

Electric works division 
Eelectrician 


(I fS»i) tl v/f 
vfVjf' 

i 

C, \y>\ 

i^l tPui-Sj&'J 

M 

. bJ&'fr' 

UZ } > 

6y$ 


S3 



Electroplater 

Electroplating 

Elementry 

- education 
Eligibility 
Eligible 

Embankment officer 
Embassy 
Embezzlement 
Emblem 
Emergency 
- officer 

-production committee 
-relief organisation 
Emigrant 

Emigrants commissioner 

Emoluments 

Employ 

Employee 

Employees state 

insurance corporation 
Employer 
Employment 

- exchange 

- liaison officer 


/J. 

j iJ>J 

J 

Sa~u& 

Ur' 

isJjt 

t/fylJLt/v/* 

(j& 

Jfl-jf 

m 9 
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Empower 

Enact 

Enactment 

Encashment 

-, premature 
Enclave 
Enclose 
Enclosure 
Encroachment 

- inspector 
Endorse 
Endorsement 
Endowment 

- commissioner 

Enforce 

Enforcement 

- officer 

Engage 
Engagement 
- diary 
Engine fitter 

- room artificer 
Engineer 
-, chief 

-, sewage disposal 


tec/yi? 

tt 

pJfi\f±\,U y:\fM 
•» •» 

t 

• # 

tfjst-t/lZjj 
•• ** 

tfxt 

tsyji 

£j\ 

& 
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-.switch room 
-.tele maintenance group 
Engineer-in-chief 
Engineering 

-, tmnk faults 

- supervisor 
(Carrier maintenance) 

Engraver 

Enlist 

Enquiry 

Enrolment 

- number 
Ensuing 
Ensure 
Enter 
Entertain 

Entertainment 

- officer 

Entertainment tax 

- - officer 

Entitle 

Entitled 


(JV'JW 

t 

- T ft 

Jtb Jbjijtt 

t J^/jj 

ftfi? 





Entomological assistant 
Entrance 
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Entrust 


Entry 


-, adverse 


Enumerator 


Envoy 

jrh 

-, extra-ordinary 


- , - - and minister 


plenipotentiary 


Ephemeral file 


- roll 

A 

Epidemic 


Epidemiologist 


Epigraphist 


Epitome 

a 

Equality 


Equipment 


- officer 


- preservation officer 


Equitable 


Equivalent 

U*—rU 

Eradicate 

1 

Errata 


Error 


Escort 


Essential 

^lJ;d 
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Essential services 
Establishment 

- charges 

- section 

Estate 

- department 

- duty 

- - officer 

- manager 

- officer 
Estimate 

- of expenditure 

- officer 

Estimates committee 

Estimator 

Ethnologist 

Etiquette 

Evacuee 

- property 

- -, custodian 

- - department 
Evaluation 

- committee 

- officer 
Eviction 


Jiuuv 

JuJS 

Ji / t 
Jii/i 
.;ul 

m 

• •* 

•r ♦ 

A 

«• 

juic-U^ /i 
f l 


Jr 


)L- 
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Eviction inspector 
Evidence 
Examination 
Examiner 

-, local funds account 
-, telegraph workshop 

- of books & publications 

- of central excise accounts 

- of documents 
Example 
Ex-cadre post 
Excavation assistant 
Excavator 
Exceptional 
Excess 

- duty 

- profit 
Exchange 

- control 

- controller 

- inspector 

- rate 

- switch board machanic 
Exchequer 

Excise 



iJl'hJifjj 

dlyjftj 

)>? OjU 

iJ/SjjS.i/r'dsOc 

j/bb-Jl-jj 

6&} 
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Excise commissioner 

- duty 
Exclude 
Exclusive 

-power 

- right 
Exclusively 
Execute 

Execution 

- of contract 
Executive 

- council 

- engineer 

- power 

- staff 
Executor 
Exempt 
Exemption 

- from payment 
Exercise 

- of power 
Ex-gratia payment 
Exhibition 

- officer 


j>y 

i/-3w 

" ^ 

J/JUC'I 

if* 

t/tiFjJlS* 

dj^y 
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Exigencies of public service 


Exigency 


Ex-India 


Ex-officio 


Exonerate 


Expansion 


Expatriation 


Expediency 


Expedient 


Expedite 


- action 


Expedition 


Expel 

if j 

Expenditure 

• H # 7 

Experiment 


Expert 


Expiry 

IL 

Explanation 


Exploit 


Exploration 

ulMl-JlJr 

Export 

j.U 

- application 

Sf 

Expost facto 


Ex-president 

j**dV 

Express 

tfbLtffijj 
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Express delivery 
Expulsion 
Extend 
Extension 

- of delivery date 

- of leave 
-of service 

- officer 
Extensive 
Extent 

External affairs ministry 

- relation division 
(ministry of education) 

Extra (as in extra magistrate) 
-departmental branch 
post master 

- curricular 

- ordinary 
Extract 

- of indent 
Extradition officer 


&st 

fifci-juLsr? 

fi/bjc&'s 

jl jfr-je 

, * ^ 

ticfijtif 

x 5 ' 
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Fabrication 

A * * 

Face value 

* 46 / 

Facilitate 


Facilitation 

y 

Facility 


Facsimile 

rt-if 

Fact 


Factory 


- inspector 


- manager 

i*C. 

Faculty 

•J 

- of arts 

d?J 

- of engineering 


- of science 

</Vjf 

Failure of crops 


Fair 


- copy 


- dea 
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Fair knowledge 

- price 

- treatment 
Fairness 
Family 

- allowance 

- laws 

- member 

-planning centre 

- - officer 

- welfare officer 
Famine 

- relief officer 
Fare 
Farewell 

- address 
Fram 

-, dairy 

-, poultry 

- manager 
Farming 

- adviser 

- inspector 
Fault 

- finding 


c^yir ij U-ejiyirUSP 
i>£ 

m 

jJ 

. 1 / 

•• 

hi 

hi 

(j^A 

J j/y 

6& t0> 

~/-l P-sS-j* 
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Faultfinding inspector 


Faultless 


Faulty 


Favour 


Favourable 


Favouritism 


Feature 

y~-ji 

- writer 

J\r 

Federation 

J\is 

- of insurance institutes 


Fee 

V 

-, tuition 

■ -U~ cf £ 

Fellow (a member) 

(//)£ 

- of an academy 


^research 


Fire 


- brigade 


- engine 


- man 


- services 

_ 

-station 


First 

JulJji 

- aid 


- class magistrate 

J tlfJJtic■/* 

-information report 
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Fiscal 


Fisheries development 

^5 V 

adviser 

- extension officer 


- research & 


investigation officer 

- warden 


Fish farm supervisee 


- marketing officer 


Fitness certificate 


Fitter 

UK 

Fixation (of pay etc.) 

(.'/ 

Fixed deposit 

• * 

- monthly allowance 


-pay 


- point 


- position 


- value 


Fixtures 

• *• 

Flag 


- lieutenant 

«• 

Flap 


Flight 

Ubs 

* 

- commander 

jjcifjJdi 

- instructor 

jhsjt tL/jKijj# 

y * 
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Float 

(a company bond loan) 
Flood investigation division 
Floor area 
Floriculturist 
Fluctuation 
Flying officer 

- squad 

- - inspector 
Fly leaf 

Fodder development officer 
Folder 

- expansion 
-, binding 

-, straightened 
Folio 

Follow up action 
- negotiation 
Following 

Food, department of 

- & agricultural division 

- controller 

- corporation of India 
-fermentation 

- grains inspector 


• ** *• • 
j/yrt 


tjj)&){s 

’jjj) 









t/CJ'/F' 
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Food production drive 


department 

Foot note 

f 

- prints expert 


Forecast 


Forecaster 

/Jr 

Fore-going 


Foreign exchange 


- secretary 


- service 

• 

Foreman 

C fcji 

Forensic science laboratory 

si ~f. \ 

Forest guard 


- officer 


- ranger 

cl 

- settlement officer 


- utilization officer 

OlfesjifiZ'l 

Forester 


Forfeiture 

r 

Forged 


- note expert 


Forgerer 

;i 

Forgery 


Form 


admission 
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Form .application 

- keeper 

- supervisor 
-supplier 

Formal 

Formation 

Formula 

Formulate 

Forthcoming 

Forthwith 

Fortnight 

Fortnightly 

Forward 

Forwarding letter 
- note 
Foundation 
Founder 
Foundry expert 
Free 

- delivery 

- on board (f o b.) 

- on rail (f.o.r.) 
Freight 

- paid 

- to pay 


f*A 

\JS(A 

• * ^ 

JCL UM 

UiJls 

c/UUU 

4 _ jlJ I 

cA* 

bllH^ibjr^ 
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Frequency 

ih*f 

Frequent 


Fresh receipt (FR) 

J*rj$ 

Frontier 


Fruit development officer 


- preservation officer 

iifji 

Fuel inspector 

i 

Fuelling officer 


Fumigator 

jtyfJ 

Function 

rr-rc/ 

Functionary 

Jj r 

Fund 

%-j./ 

-.benevolent 


-, provident 

r 

-, small saving 

2^64 

Fundamental 


Furnish 

t/y* 

Further action 

Jb»l5>/* 
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G 


Gallantry award 


Gallery 


-, art 


- assistant 


Galvaniser 

j\sTj 

Game 


Games inspector 


- master 


Gang 


- inspector 


Garage supervisor 


Gate guard 

** 7 

- keeper 

dl;j 

- pass 

Jrbibs-t, 

- sergeant 


- supervisor 


Gauge checker 


- reader 

jXjb$ 

Gazette 


- extraordinary 

/Z 
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Gazetted notification 


Gazetted 


- holiday 


- officer 

rtf 

- post 


Gazetteer 


General 

ffc-Jy* 

- (in defence) 

JjzJ.) 

- administration 


- application 

fUjl 

- circular 

>'r lK'<* 

- conditions of contract 


- diary 

-, director 


- duties clerk 


- editor 


- election 

ufYW-ajfU 

-fund 

sVr u 

- inspection 

ij 

- manager 


- - government 


of India press 


-- telephone district 

- meeting 


- officer 



72 



General practice 


- principles & rules 


- procedure 


- proposal 

y/fi* 

- provident fund 


- reserve fund 

mI,/1sP f\6 

- rule 


- staff officer 


-ward 

jJnJ 

Geneticist 


Genius 

dA* A 

Genuine 

cKJ?-r 

- signature 

iP-nrufbiP; 

- statement 

dyjh.dyj'i 

- text 

cTj'i 

Geological adviser 


Geologist 

l 

Gift 

0 

-A 

Gist 

• » • 

Give effect to 

ttijfi-uJt/jh 

Glass technologist 


- instructor 

1 

Glazier 

JL'jft 

Global tender 


Glossary 

J:} 
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Godown 


- keeper 
Good behaviour 

- character 

- conduct 

- faith 

- offices 

- order 

- reason 

- will 

Goods clerk 
Govern 
Governance 
Governing body 
Government 

- affairs 

- agency 

- business 

- house 

- of India 

- of India cencem / 

undertaking 

- press 

- provident fund 

- regulation 


fb/ 

(bf IUjV 

\J)jtJ* L tj* 

iJi 

&/ 

j/iiv f 
A 

i 

* 


jfjj* 

Jj'U’t/ylT/' 


74 



Government securities 
- servants conduct rules 
Grace 

-, day of 
Gradation 
Gradation list 

- -, clerk 

Grade 

-, junior administrative 
senior administrative 
Graded specialist 
Grader 

Grading inspector 
Graduate 

Grain storage, research 
and training centre 

Gram 
-, extra 
-, fixed 
-, interim 
-, maintenance 
non recunring maintenance 
preliminary maintenance 
recurring maintenance 
special 


gJC? JylT f 

dnj \aj 


si'jJ-iJ’ 
• «* 




>fb/'£'// 


} Jtjsjp'j.f 

Jaf'tJSjfi' i/lr 


75 



-, supplementary 


Grant in aid 


Graph 


- supervisor 

/ ui/ 

Gratification, illegal 

A'P'j — 

• 

Gratis 


Gratuitous 


Gratuity 


Greeting 


Grievance 


Gross 


- abuse 


- amounts 

} 

. assets 


- error 

6M 

- income 


- misconduct 

UeJ. 

- mistatke 

J’V 

- neglect 


- negligence 


- revenue 

brj 

-total 


-value 


Ground engineer 


- incharge 

dUbjtft 


re 



Ground officer 

ifc/* 

- rent 

c£y/ 

- traffic controller 


Grouping grading 


Grow more food officer 

cTC>l 

Guarantee 


Guarantor 


Guard 

SA-tilf 

-book 


-file 

\Jf Hi A 

Guardian 

6* 

- ship certificate 

ccVijy 

Guest house 


- - superintendent 

Jidx/ 1 ' 

Guidance 


Guide 


Guiding price 


Guilt 

7. 

Guiltless 

ft ft _ j^L- 

• • 

Guilty 

Gunman 

cfccf -l }*& 

Gunner 

& 
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H 


Habit 

\J U 

Habitual defaulter 


- offender 

(/■ 

Half holiday 

Jrjj 

- mast 


-pay 


- - leave 


- timer 

<?y 

- tone engraver 


- yearly 

cPiA^ 

Halt 


Halting allowance 


Hand 

sf-d'rf 

-bill 


- book 

wOjr-wlTt/' J 

- over 


- press operator 


Handicap 


Handicraft 


Handle 
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Handling Charges 

d? . id* 1 

- of dak 

fc/ftrtL/fj 

Handloom 

f ah 

- inspector 


Handwriting expert 


Harbour 


- dues 


- master 


Hard and fast rules 

• ~ 

- cash 


- currency area 

1/ 

- ware unit 


Hardness test 

fdl? 1 

Haulage charges 


Head 


-, sub 

J>0 3 

- assistant 


- clerk 

•Jfy 

- constable 

i/V* 

- master 


- mistress 

\J y k- Jr JJ* 

- note 

j.sJ'i 

- of account 

* 

- of department 

j **-**£■ jj** 

- office 



79 



Head of income 

d>ri 

- of office 

• • 

/V 

- of revenue 

4* 

- of state 


- quarters 


- - personnel officer 


Heading 


Health, ministry of 


- officer 


Hearing 


Heavy equipment 


- industry 


Heir 

£*jh 

- apparent 


- - of a state 


- -, presumptive 

ViS >t? 

Helper 


Herbarium 


- keeper 


Hereditary 


Her majesty 

' JKtf 

Hide development officer 

(AM/* 

Hierarchy 


High commission 

C^Jjr 

- commissioner 

Tty 
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High court 
-way 

- - division 
Higher authority 
Higest bid 

Hill allowances 

- station 
Hindrance 

Hindu religious & charitable 
endowment department 
Hint 
Hire 

- charges 

- purchase division 
His excellency 

His majesty 
History sheet 
Hold 

- over 
Holiday 
Holograph 
Homage 

Home (home affairs) 

- affairs, ministry of 

- guard 


. 

j/i )iji Jt 

»\>l 

bisj/M/jf-jf 

?•* r •• *• 

•• 

• •• *§• 

'fjt 

JlfbJ — 

Ci’j'u-tJ'iJP’ 

Jrbjy* 
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Home science assistant 

- secrtary 
Honest 
Honorarium 
Honorary 

- air Aide-de-camp(A.D.C.) 

- degree 

- dental adviser 

- life Aide-de-camp 

- secretary 

- statistical adviser 
Honorific prefix 
Honourable 
Horticulture superviser 
Horticulturist 

Host 

Hostel superintendent 
Hostess 

Hours of business 

- of employment 
House keeper 

- of correction 

- of people 

- rent 


•» 

«* 

tf;<7» 

du* V</i \Srpj> 

<ji >cf 

[jir/ijr 

/? 6'j s 7 s 

^X 

J*' 

>6iUI 
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House keeper allowance 


- surgeon 

i?' 

- tax collector 


Housing 


- adviser 


- commissioner 


Human ecologist 


Humanitarian ground (on) 


Hutment 


Hydraulic research station 

'I / 
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Ibid (ibiden) 

U»ii 
— •* 

Identification 

7 * 

- mark 


- number 


Identity 


- card 


- certificate 


Ignorance 

-t/u 

Illegal 


- practice 


Illegible 

iWc-£'v£ 

Illegitimate 

bvC-J , C,y| f C 

Illicit 


Illiteracy 


llltreatment 


Illustration 


lllwill 


Immediate 

-rC?- J* J^blV.J>y 

- employer 


- officer 

JUdiy>L y*>l 


84 



Immediate slip 

U&iJj) 

Immigration authority 


Imminent 


Immovable property 


Impartial 


Impartiality 

\fyt 

Impediment 


Impending 

tit*} 

Impersonation 


Implement 


Implementation officer 


Implication 


Implied 


Import 

1 -{J* ji 

- licence 

* \ 

- recommendation 

^ * 

j,“' j>\J /-* 1 

certificate 

- trade controller 


Imports and exports, chief 

>1 J)) 

controller of 

Imported stores 

— 

Impose 

Sf>X y /X :/>lt 

Imposition 

t/>U 

Impossible 

Ji^-cA 

ft 

Impost 
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Impracticable 

Impression 

Imprest 

- account 

- holder 

- money 
Improper 
Improve 
Improvement 

- trust 






Improvisation 

s.\f 

Improvise 


Impute 


Inabeyance 


Inability 

^4 ire 
^ *** 

Inaccuracy 


Inadmissible 


Inadvertence 


Inadvertently 


Inapplicable 


Inauguration 


In camera 

•* 

In cash 

> 

Incentive 


Incharge 

fcyu’l 

T 
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Incidental 

(J till 

- charges 

•» 

- expenditure 


Incite 


Inclusive 


Incognito 


Income 

iJ 

- certificate 

i ♦ 

- group 


- tax 


- - clearance certificate 


- - officer 


-, personal 

. f'Jrs- .j> V" 

Incompatible 


Incompetency 


Incomplete 

tt* 

Inconclusive 

Jt'A- 
• • 

Incongruous 


Inconsistent 

£-&*>£ 

Inconvenience 


Increment 

)_Ju< 

- certificate 

y/> 

Incumbent 

}) -£)-6'^-*-^? 

Incurbrence 

Ac/ >~A 

• •• • 

Indemnification 

(Jjbyti/lif-jl<r 


87 



Indemnify 
Indemnity bond 
Indent 

- transfer memo 
Indentation 
Indented paragraph 
Indentor 

In detail 
Index 

- card 

- number 

- sheet 

- slip 
Indexer 
Indexing 

-, alphabetical 
Indian administrative 

service 

Indian agricultural 

research institute 
Indian bureau of mines 
Indian council of 

agricnltural research 
Indian council of 

cultural relations 


t/bUf sr-c/iiif 

b 

,Jc > 
— 

^ j £-• w cc j & / 

$ wj* 

MiS ub\ 


ibjJ^ / 
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Indian council of medical 

tsKj'V 

research 

Indian custom tarrif 

J3J.1 J3 

Indian delegation office 


Indian foreign service 

if f 

Indian institute of 

A J t f. i J ySfjbl 

biochemistry and 

experimental medicine 

Indian institute of petroleum 


Indian police rervice 

J 

Indication 


Indicator 


Indigenous store 


Indiscipline 

Jfj. 

Indiscretion 


Indispensable 


Individual inspection 


Indoor patients department 


Industrial and 


technological museum 


Industrial civil defence 

staff course 

Industrial economist 

Ob.Z'lt'b'ijr 

Industrial estate 
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Industrial extension centre 

y>er?i3^ 

Industrial finance 


corporation of India 


Industrial relations 

JJutf 0 

Industrial staff 


Industrial statistician 

Ub^Urtf* 

Industrial tribunal 


Industry 


- and supply division 


Inefficiency 

Jilt 

Inefficient 

Jut-Jut 

Ineligible 

r/. 

Inexpedient 


Infection 


Infectious disease hospital 

dWtiSi/iJj* 

Inference 


Inferior 


Infirmity 


Inforce 

J^t-jtft 

Informal 


Information & broadcasting 


ministry of 


Information officer 

\b\y\ 

Information service of India 


Infringement 
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Inheritance 

Initial 

-pay 

Initials 

Initiative 

Injunction 

Inkman 

Inland 

Inoculutor 

Inquiry 

-, departmental 
-, preliminary 
-, secret 

- clerk 

- inspector 

- officer 
Insecticide 
Insignia 
Insolvency 

- clerk 
Inspect 
Inspection 

-, directorate of (armanent) 
-, periodical 
- after execution 


f 

ity?* 

v # ♦» *• •* 

y r s 

£)&ijj L*i 
oC~Jbj 

J'/jbj 
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Inspection authority 


- cartificate 


- circle 


- equipment 

1 

• ~ 

-fee 


- note 


- of site 


- officer 


- report 

v 

Inspector 


- of drugs control 

-t 

- of explosives 

0'i- tr'/P' 

- of grain godowns 

(-Ij/ji/Pl 

- of notified factories 


- of plantation 


- of post offices 


- of printing 


- of registration 


- of schools 


- of special police 

'j't'J 1 - ijf r* ft' 

establishment 

- of training 


- of weight and 


measures 

- general 
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Inspector general of forests 


- - of police 


- prisons 


Inspectorate 


-, dock safety 


- general 


Install (also instal) 

t/^IT-CX> 

Installation (in office) 

*• 

• 

- engineer 


Installment (also instalment) 

o 

Instigation 

f 

Institute 


- of agricultural 

*z*LjlriJ Bjb< 

research statistics 


- of physiology 


Institution 

fsb-tjbi 

Instruction 


Instructor 


- captain 


- commander 

/a 

- lieutenant 


- officer 


Instrument 

vfc) —h -Ajji 

- inspector 

pj/pLAtl'/pl 

- tester 
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Insubordination 
Insurance 
- officer 
Insured letter 

- on rail 
Integral 
Integration 
Integrity 
Intelligence 

- bureau 

- officer 
Intensive 

- drive 
Intent 
Intention 
Intentionally 
Inter alia 

- departmental reference 

- sectional movement 

register 

- sectional reference 

- state transport 

commission 


-jl/C 

-£• 

A* 

>j% ju- 1/ juv yiy 

jl/ 

0r^w;^ ly(J^ 




- unit 

Interception 
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Interception controller (air) 

Intercommunication 

Interest 

Interfere 

Interference 

Interim 

- award 

- order 

- relief 

- reply 
Intermediary 
Intermediate 
Internal 

International organisation 

Interpolation 

Interpretation 

Interpreter 

Interrogate 

Interrogation 

Interrogator 

interruption 

- in service 
Interval 
Interview 
Intimidation 


c/c^l yl&JLfU 

^y-/Sf 

' •* 

. y* 

>"m£- 

Ij 

(/yWcC: 

H MM « 

• • • 

»il lii-/J»y 

(^ir)^i?UL-y^i 
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In to'to 

Intricacy 

Intricate 

Introduce 

Introduction 

Invalid 

Invalidation 


- J A 

« w w- m ym 

I ft id L ^ 
tfi) 


Invalidity 


Invention promotion board 


Inventory 


Investigation 

£uh Jf 

- and vigilence division 

j 

- inspector 


Investigator 


Investment 


Invigilator 


Invitation 


Invitation of tender 


Invoice 

J6 

• 

- of receipts 


Inward register 


- return 


Ipso facto 

i 

Ipso jure 

(jyir ^^Lfcyir 


96 



Iron and steel controller 

Irrecoverable 

Irregular 

Irrelevant 

Irrespective of 

Irresponsible 

Irrevocable 

Irrigation adviser 

- and power, ministery of 

Issue 

- clerk 

- diary 

- note 

- order 

- register 

- voucher 
Item 
Itinerary 


Jr** o^ITt 

(Jr 

J'Stfl 

(J/ljUl 

j^yui 

Z%\7.\ 

J, 
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J 


Jail 

Jamadar 
Join 

Joining date 
-pay 

- period 

- report 
Joint annuity 

- application 

- attestation 

- chief controller 

- committee 

- communications 

electronic committee 

- concurrence 

- consultation 

- deputy director 

- educational daviser 

- funds 

- intelligence staff 


csjfrfjj (r 
df J& if 
j>»Jfrif 

If 

f.S-f-f 

ur* 

<&/>**'* 

/Sy> 
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Joint liabilities 


- planning staff 

- resolution 

- supervision 

- tenants 
Jointly 

- and severally 
Journal 
Journalist 
Jubilee 

- , diamond 

-, golden 

- , silver 
Judge 

- advocate 

- advocate general 
Judgement 




Judicial 


- commissioner 

- enquiry 

- magistrate 

- officer 


service 


Judiciary 

Junior 


if 

CT*-dt* 
jUi J* 




d'f' ^ 

/fJZix 

\J} 



Junior accountant 


- commander 


- commissioned officer 

A'&aZ 

(J.C.O.) 


Jurisdiction 

j _ j C* 1# sb-j (jbr 

Jurist 

ciyiTyrl 

Juror 


Jury 


Just 


Justice 


Justifiable 

IT 

• » # w 

Justification 


Justify 


Juvenile 

' c/-/y 

- convict 

j? 5 * £ T' a) 

j /* —■| /• y* 7 

- court 


- delinquency 


-offender 

r//' 
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Kamdar 

Kanungo 

Keeper of archaelogy 

- of archives 

- of records 
Key board 
Keyman 
Keymap 

Key village scheme 
Khadi and village 

industries commission 
Khadi and village industry 

board 

Khalasi 

Khansama 

Khas mahal officer 

Khas mahal tehsildar 

Khidmatgar 

Kindergarten teacher 


if l& 
UlU 
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Label 

Laboratory 

Labour 

- and employment adviser 

- commissioner 

- intelligence officer 

- officer 

- relations 

- welfare 
Labourer 
Lady attendant 

- superintendent 

- supervisor 

- welfare superintendent 
Lampman 

Lance doffadar 

- naik 

Land acquisition adviser 

- - officer 

- compensation officer 




M 

(Jb&i 

C&U'fdP£ 

Std^ 

/'d*ds& bl-if’UI 
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Land control officer 

- hiring and disposal 

directorate 

- mortgage bank 

- records 

- reforms officer 

- revenue 

- tenure 
Language 

- adviser 

- division 

- expert 
Lapse 

Lapsing of deposit 
Last pay certificate (L.P.C.) 

- purchase price 
Late 

- payment 
Latheman 
Law 

-, ministry of 

- commission 
Lawyer 
Layout 

Leader of the house 


yiJ’Xc tv 

M •* 

/y j 

iSJ/K 

d&V 

dV-dlj 

dUy> 

dU/i-u^yr^ 

stiff Jt*t 

^ c~s>-}*-(?/ 

{jbJ 
dJ I? 
c/yiToUj 
d^dif> -d^^ 
t-dbdSIs 
_ d^t~{jj U' OA^'< >' 1 Jbe 
d^bu/-d^i}* S’ 
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Leader of the opposition 

Lease 

Lease (vb) 

-, mortgage 

-, sub 

- for life 

- hold 

- - system 

- holder 

- without terms 
Leave (noun) 

- (verb) 

-, average pay 
-, casual 
-, commuted 
-, compensatry 
-, converted 
-, duty 
-, earned 
-, ex- India 
-, maternity 
-, medical 
-, preparation 
-, quarantine 
-, restricted 
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Leave, stydy 

- account 

- allowance 





- not due 

- on average pay 

- - half average pay 

- preparatory to 

retirement 

- reserve clerk 

- salary 

- vacancy 

- without pay 

- with pay 
Lecture hall 
Lecturer 

- guide 
Ledger 

- balance 

- clerk 

- folio 

- keeper 
Legal adviser 

- remembrancer 

- representative 
Legation 


* .** 

**jj>*j> 

if 

.•r 

if 2 ^j 

'< 

A 

31<J# 

z\J> 

z\£Js) 

¥2 1/ 
>b-uT 
(3yiTy> 
Jyir 

jyir^i/ 
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. Legation of India 
Legible 

Legislative assembly 

- business 

- council 

- department 

- function 

- measure 
Legislature 
Legitimate 
Leisure 

Length of service 

Leniency 

Lessee 

-, permanent 
Lessor 
Letter 

- box 

- head 

Letter of acceptance 

- of advice 

- of authority 

- of credence 

- of credit 

- of guarantee 


6 Mi'S 
it 

(jjisuJ 6vir 
(JvV US? 

jb\ 

*M)X, 

*JS-& 

u^M 

/ 

«• M 

4»v/ 
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Letter of introduction 

L>/!& (3 

Letter pad 


Levy 

eis5 

Lexicographer 


Lexicography 


Lexicon 


Liability 


Liable 


Liaison 

Mj 

- officer 

>'V' 

Librarian 


Library 


- science 

U* U'li/yt il 

Licence 


- holder 


- inspector 


- officer 


Licensed 


Licensee 

Ztl&JlrLjb 

Licensing inspector 

l1) 

- officer 


Lien 


Lieutenant 


- colonel 

Jf*& 

- commander 
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Lieutenant general 


- governor 


Life annuity 


- insurance corporation 


Liftman 


Light house department 


Limitation 

JA7 

Limited concern 


Line inspector 

/■P'c/u 

- munshi (lining munshi) 


- rider 

J&jJ li 

Lineman 


Link 

Mj-6‘f 

- language 

>iydi; 
•. * 

Linked file 

t rt> 

Liquidation 

• *# •» 

- inspector 


- officer 


Liquidator 


List 


- of business 

dijjti}) 

Listeners research officer 


Literacy 

J>v 

Literal 
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Literate 

#>(/ 

Lithographer (lithoprinter) 


Litho machine operator 

r-AtfA >A- 

Litigant 


Litigation 


Live stock development 


adviser fLy* 

Live stock development 

tw'v' 

officer 


Livelihood 


Living expenses 

•xfeAtW 

• 

Loading assistant 


Loan inspector 


Local body 


- purchase 


- self government 


- stock 

Jb'tJfr-iJjiSfr 

Lock out 

jAtit 

Loco inspector 


Lodging 


Log book 

JJ* 

Lorry cleaner 


- driver 

JsCbifA 

Loss in transit 

tbdl*$ 

- of resale 
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Lost property 


Lounge 


Lower age limit 


- division clerk 


Lowest rate 


Luggage inspector 


- room attendant 


Lump sum 


Lunch 

% 

- party 

a 4 
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Machine, adding 
-, calculating 
-, invoice 

-, punching (punch) 

-, recording 
-, stapling 
-, time recording 
-, transcribing 

- foreman 

- man 

- operator 

- setter 

- shop 

- tool 

Machinery of government 
Machinist 
Magazine 
Magistrate 
-, city 
Mail agent 


eft* 

c 
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Mail carrier 

- clerk 

- contractor 

- escort 

- guard 

- office 

- opener 

- overseer 

- peon 
Mailing list 
Mains inspector 
Maintain account 

- a family 

- a garden 

- law and order 
Maintenance 

- officer 
Major 

- general 

- head 
Majority 
Make up man 
Malafide 
Malpractice 
Man (defence) 


# /<0r 

titSjlj 

*JLSe 

• « 

s 

Jl 

* 6 % 

dy 

& 
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Man days 

Jjijji/i 

- hours 


Management 


Manager 


- general 


- of works 


Managing committee 

Ji&i 

- editor 


Mandate 

ecU 

i 

Manifesto 


Manpower 


- directorate 


- officer 


Manual 


- instructor 

fi 

- labour 

is J2f If 

- machine 


Manufacturer 


Manure inspector 


Manuscript officer 


Mapper 


Marginal adjustment 


- farmer 


- note 


Marine inspection officer 
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Marine insurance 


- survey report 
Mariner 

Mark sheet 

Marks 

Marker 

Marking and sorting 
Market reporter 

- value 

Marketing officer 
Marshal 


7 

7 v 7 

•• ** ♦ 



Mason 
Mast laskari 
Master 

- at arms 

- general of ordinance 

- of ceremonies 

- of vessel (master of ship) 

- warrant officer 
Master copy 
Mate 

Material Checker 
Maternity 


iiyW;i£ir 

lyA'l 



- and child welfare centre / 

- assistant Jijij’b' 
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Maternity leave 


Matron 

dX 

Maximum 


- average pay 


mayor 


Means 

d/b) 

Measure 


-, precautionary 


-, preventive 


Measurement 

** ^ *** 

Measuring officer 

t/V 1 

Mechanic 


Mechanical engineer 


- engineering 


- tabulation unit 

is 

Mediation 


Medical 

$ 

- aid 

Jldj^ 

- and paramedical section 


- benefit 

Cr-tji 15 

- certificate of fitness 

if j£/ dbzJ e 

- - of sickness 


- examination 


- officer 

i 

- record 
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Medical report 


Member 


-, associate 


-, co opted 


- for finance 


- of legislative assembly 

[jr*" \j\sdft\J'j 

- of legislative council 

tftijVdftJ; 

- of parliament 


- secretary 


memorandum 


Memorial 


Memorialist 

l r^-rfj/ 

Mental hospital 


Merger 


Merit 


Merits 

w^Uj < 

- on 

J?l^ 

Mess 

if' 

Message 

C 

Messenger 


Metalled road 

J'y ^—'yf 

Metallurgist 


Meteorological assistant 

£~lf 

- observer 

- 4 

Meteorologist 
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Meter mechanic 

- reader 

- testing superintendent 
Metering clerk 
Microbiologist 
Midshipman 

Mid wife 
Migrant 

- labour 
Migration 

- certificate 
Mileage (milage) 

Military engineering 

service 

- estate officer 

- lands & cantonments 

directorate 

- secretary to the 

president 

Milk collection & chilling 
centre 

Milk dispenser 

- supply scheme 
Mine 


-toy- 

M 

j±j}£ 

J*JX 

r t 

M 

c 


/i. f i 


\S m S/ 






a>)i) 
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Mines & metals, 


department of 

Mineral laboratory 


- technologist 

y?l 

- technology 


Mineralogist 


Minerals & metals trading 


corporation 

Mining officer 

l&IS'/i 

- project 


Minimum 

. j'-i V 

- wages 


Minister 


-, chief 

b'7J> 

-, deputy 

sh ^-1 
•• • 

-, prime 

A- 

- of state 

M 

- without portfolio 

• m 

Ministerial 


- staff 


Ministry 


- of commerce 


- of defence 


- of education 


- of external affairs 
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Ministry of finace 

^>7 

•" M " 

- of food, agriculture, 

lisj 

community development 

ifUjkb 

& cooperation 

- of health & family welfare 


- of home affairs 


- of industrial development 


& company affairs 

- of information and 

ill'll jlj) 

broadcasting 

- of irrigation and power 

o : nsy i ^7 jj 

- of labour & employment 


- of law 

caPit 

- of parliamentary affairs 


- of petroleum & chemicals 

Jj) 

- of railways 


- of steel, mines and metals 

— * 

- of tourism & civil aviation 

{JjVyuJf’f&Lf&'jijf 

- of transport & shipping 

S **i 

- of works, housing and 


supply 

Minor head 

+0j 

Minority 


Mint 

' Ju^ 

- superintendent 



119 



Minutes 
- book 

Misappropriation 

Misbehaviour 

Miscellaneous 

Misconduct 

Mismanagement 

Misrepresentation 

Mission 

Missionary spirit 

- zeal 
Misuse 
Mobile squad 
Mode of despatch 
Modelling teacher 
Modification 
Modus operandi 
Momentum 
Monetary grant 

- limit 
Money bill 
Money order cleric 
Monitor 

Monitoring department 
Mono attendant 


)b)j 

OS' 

ju It 

/ 

* 

ds’S'-f-J 

c/7 ~J)J 

>^(jt 

Jfljl 
I? tor* 

J3J I ij* 

ft 
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Mono caster 
- operator 
Monopoly 

Monthly arrears statement 

- progress report 

- statement 
Monument 
Morgue supervisor 
Mortgage 
Mortgager 
Mortuary 

- clerk 

Most immediate 

- urgent 
Mother tongue 
Motion 

- adjournment 

- of confidence 

- of no confidence 
Motor-car allowance 

- vehicle inspector 

- vehicles department 
Moulder 

Mounted police 
Movable 


jyy* 

(J sbtjifLfjIfl 

^lf f 

tJp' /jfi-jbfjJfi 

j&b 

{jjf/’jsi 

4/ 

I^Uf/ 

^'4/ 

ZAj^ 

jffWts? 

llb^lkAl'-ilbJiLlf’j 

i/~ 

sid&Ufr 

•* 7 
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Move 

Movement 

- controller 

- register 
Multipurpose 

- cooperative society 
Municipal 

- commissioner 
Municipality 
Museum 

- keeper 
Muster roll 
Mutation 

- clerk 


tzJ'/ 

s£ 

iC 

•S • • 

0 // 
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Narrator 

Nation 

National 

- academy of 

administration 

- aeronautical laboratory 

- anthem 

- archives of India 

- building organisation 

- cadet corps, directorate of 

- calendar 

- chemical laboratory 

- council of education 

research & training 

- debt 

- defence academy 

- film archives of India 
-flag 

- food technological 

research institute 


•» 

r' 

j? 

\5f-M Jftt/iJ* 

zOiJf 

<j>{ ftjf 
* — «» 

{jftjhl 
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National geophysical 

research institute 

- guild 

- income 

- industrial development 

corporation 

- institute of audiovisual 

education 

- institute of medical 

research 

- institute of basic 

education 

- institute of education 

- insurance scheme 

- language 

- metallurgical laboratory 

- museum 

- productivity council 

- research development 

corporation of India 

- savings certificate 

- - commissioner 

- - scheme 

- small industries 

corporation 


(jhjbl 

jfjf 

• * 

d J tiijhjbl 

i •• 
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National song 


Nationalization 

*• 

Native 

ijl) 

- language 

UUiji) 

Natural resources 

i J 

Naturalization 


Naval adviser 

/ 

- attache 

iTC-'ij/ 

Navigator 

As* 

Necessary action 


Needful 


Negative 

y 

Neglect of duty 


Negligence 


Negotiable instrument 


Negotiate 

c f 

•* 

Negotiated contract 

- •• • i 

- sale 


Negotiation 

~J,*A 

Nepotism 


Net amount 

j>if iJi J j 

Net assets 

ii 

Net total 

J t/; 

Net weight 

i 

Neutral 
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News editor 

A* 1 '* 

Newspaper 

f 

• 

News reader 

* ♦ 1 

News reel unit 


News reporter 


Night duty section 


- shift 


No confidence motion 


No demand certificate 

J\ 

No objection certificate 


Nomenclature 


Nominal inspection 

^6// 

- value 


Nominate 

t/>/t 

Nominated 

i/'t 

Nomination 

Si/'t 

- paper 

S’/t-i-i 

Nominee 

tJ>i /t-i /t 

Non-acceptance 


Non-advertised 

’f'A 

Non commercial 

itfA 

Non commissioned officer 


Non compliance 

/jM 

Non confidential 

if A 

Non delivery 
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Non gazetted 
Non ministerial 
Non observance 
Non official 

Non payment certificate 
Non pensionable 
Non practising allowance 
Non recurring expenditure 
Non residential university 
Non saleable 
Non selection post 
Non statutory 
Non technical post 
Non voted 
Notary public 
Note 

- book 

- of dissent 

- sheet 
Noted 
Notice 

Notice board 

- of discharge 

- of motion 
Notification 


k jtJ\dt 

(J6 

M/A 

<T 

7^ A 

A . 1 

MXztbjL-jf^y 




(jt/ 

J)JU u>< 

dtUi 
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Notified area 

«*# 

Noting and drafting 

m *• / 

Not negotiable 


Nuisance, public 


Null 

<A 

Null and void 

f Vlf-c/ l 

Nullify 


Number 

/. 

Numeral 


Numerals 


Numismatist 


Nurse 

l r; 

Nursery development officer 

j?V' 

Nursing orderly 


Nutrition research loboratory 
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Oath 

- of allegiance 

- of office 

- of secrecy 

- obedience 
Object 
Objection 
Obligation 
Obligatory 
Obscene 
Observance 
Observatory 

-, meteorological 
Observer 
Obsolete 
Obstruction 
Obvious 
Occasional 
Occupation 
Occupy 


9 

c/l 

{Jj ii 

JvJ f [f- 

btj-fj 

•* 

>L> 

fj / > -fj b-taJU-yT 
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Occurrence 


Oceanographist 


Octroi 


- inspector 


Off duty 


Offence 

l 

Offender 


Offensive 


Offer 

Jj 

Office 

if 

-, acceptance of 


-, attached 


-, sub ordinate 


- bearer 


- copy 

41 <i/r 

- hours 


- memorandum 


- note 

±}j1 

- of the chief pay & 

A 1 • 

accounts officer 

- of the commissioner 


of income tax 

- of the director of 

>>1 T+Z^lwj 9 ) 

inspection 

- of the inspector (sugar) 
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Office of the narcotics 

commissioner 

- of the registrar general 

of India 

- order 
Officer 

commanding 

- incharge 

- on special duty 

- under training 
Official 

- benches 

- business 

- correspondence 

- duty 

- gallery 

- language 

- report 

- secret 

- version 
Officiate 
Officiating 

- allowance 
-pay 

- post 


jiJif f 

o j ^i[ 1 

6^/ 

jidAjy^ 

cJ-i/6^/ 

jbljy&ys 

dkifyf/ 

ti’/ 

j li< /tjf (/l?* ^ IT 
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Offset printer 
Oil and natural gas 

commission 
Oil seeds specialist 
Oiler 

On deputation 
On india government 

service 

On probation 
On trial 
Onus 

Open delivery 

- session 

- tender 

Opening balance 

Operating superintendent 

Operation 

Operator 

Opinion 

Opium officer 

Opposition 

leader of 
Opthalmologist 
Option 
Optional 


V W T 

✓ • 

t/'uO; 

jitf# 

Jtt*- 

ClA* /t" 

yl>*l 

«• 

ijj&l 
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Oral 


- consultation 


Orally 


Order 

Aj~y 

-, standing 


- of merit 


Orderly 

ijjyl 

Ordinance 


Ordnance 


Organisation and 


methods division 


Orientation & study centre 


Original 


- copy 


Out of date 


- of order 

YAs 

- of stock 

ji j:Jd\ 

- of turn 

*? , • 

Outdoor patient 


- publicity 


Outfit allowance 

dA'ijd sA 

Out going file 

A If 

Outlay 


Out post 

6? r 6*/ 

Out put 

jblj&lJ A 
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Out standing 

w * «• 

Outward register 

y.j-j.'/. y.j 

Overage 

; 

Overall 


Overdue 

jtCly-jbJl/i; 

Over estimate 

(j;i>i>i;ai^^/ wi; 

Over head charges 


Over payment 


Over hauling 


Overseas allowance 

r 

Overseer 


Overtime 


- allowance 


Owning authority 

jfjji 
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p 


Package 
Packer 
Packet 
Packing 

- and marking 

- list 
Pad 

- ink 
-, letter 
-, writing 

Pagination 
Painter 
Pamphlet 
Panel 

Paper currency department 

Paragraph 
Parasitologist 
Parcel 

- clerk 

Par excellence 

135 


* 

i 

t/j£ 

k 
^k 
k.A 
k*& Sj 

wA 

? - 4 

Jr a 

i ■f'JJ’-h*'* 



Parity 


Parliament 

JJ^A 

Parliamentary 

6/^ 

- affairs 


- assistant 

j a 

- democracy 


- secretary 

, a 

Part file 


- time 

3a 

Partiality 


Particulars 


Partition 

ah 

Partnership deed 


Pass 

i/i — 

•f • 

- bills 


- book 

Sj\. 

• r 

Passage 


Passenger guide 

Vjf^j^LXhj 

Passport 


- and visa attache 

(f 

- authority 


Patent 


Patents officer 

A/* 

Patrolman 


Patrolling 
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Patron 


Patronage 

*</ 

Pattern maker 

‘AszJ 

Pay 

* f 

-, advance 


-, basic 


-, fixed 

«•• 

-, overseas 


-, personal 

• .** •* 

-, special 

ifir 

-, substantive 

,1/^1 

Pay & accounts officer 


-bill 


- - assistant 

ij) Ir'ifisIS 

- day 

(i 

- master 


- order 

H 

- roll 


- scale 

jfrif 

- slip 

, <u*f 

Payable 


Payee 


Payer 

— 

Payment 

&C&A}l)l 
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Pecuniary 


Pediatrician 


Penal code 


- interest 

W/Z 

- rent 


- settlement officer 


Penalty 


Pending 

y'j 

«• «• 

Penologist 


Pension 


-, extra ordinary 


- card 


- clerk 


- payment office 


Pensionable 


- posts 

(jT* 

Pensionary charges 


Pensioner 


Peon 


- book 

J? Orr-d’tS'£ 

Per annum 

Ju* j— JliU' 

- bearer 


- capita 

Sd 

- cent 


Percentage 
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Performance register 


Period 


Periodical 


- inspection 


- report 


- returns 


Perishable 

' 

Permanency 


Permanent 

Jr* 

Permensum 


Permissible 

W • • 4 

Permission 


Permit 

» • • 

Permitted 

j\$ 

* 

Personal 

J-j'i 

- assistant 

•4 

(jbcJ} l^* 

Personnel 

Jf 

- officer 

jt/i\ 

Perspective 


Perusal 


Pest control officer 


Petition 

J* 

-writer 

t &&/ 

Petitioner 
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Petroleum and 

chemicals, minstry of 
Petty officer 
Pharmaceutist 
Pharmacist 
Pharmacologist 
Photo artist 

- division 

- printer 
Photographer 
Photo stat 

- - machine 

- operator 
Physical education 

instructor 

- - research division 

- fitness certificate 

- training instructor 

- verification of stock 
Physicist 
Physiologist 
Physio-therapist 

Piece wages 

- work 

Pilot 



-/'As' 


ijjl'b. Jyfl 


cJ>ijyy 

>vyy 

^>iyy 

c^^>»yy 

— 

c.1 t) 

ijji) 

f! faS 

^yujUfr 

V * 
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Pilot officer 


Pipeline inspector 


Pisciculturist 


Plaintiff 


Plan 

• 

Planning 


- and procurement 


- and statistics 

ct. 

- officer 


Plant breeder 


- collector 


- introduction sub-station 


- pathologist 

yrli 

- physiologist 


- protection adviser 


- - officer 

Arib?' 

Plasma officer 

Plater 

//. 

Platform inspector 


Platoon commander 

¥ 

Pleader 


Pleasure 


Plenary 

^v'* /iA ~y 

- conference 


- session 
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Plumber 


Plus amedments and 


minus amendments 

Pointsman 

e 

Police 

A 

- inspector 


(inspector of police) 

- prosecutor 


- station officer (Police 


Station House Officer) 

Policy 

Ipl 

Polisher 

~ 1/ hi. l 

Political department 


- - officer 

ifj 

Poll 

&L.b 

Polling 


- officer 

yljli 

Pool staff 

J ijj> 

Port conservator 


- officer 


- trust 

/ 

Ports department 

/ 

Porter 

J 

Portfolio ( of a minister) 

nJ’ 

Possession 

j&lj£ 
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Post 

-, permanent pensionable 
-, selection 
-, substantive 

- and telegraph board 

- dak 

- dated 

- graduate 

- man 

- master 

- - , deputy sub 

- -, sub assistant 

- - general 

- script 

Postage stamp 

Postal certificate 

Poster 

Posthumous 

Posting 

Postmortem 

Postpone 

Postponement 

Pottery supervisor 

Poultry development officer 

Power 


L y ) 

i 

J/M 

( y~wf 

t/j^ 

Ir'l 

6 fixity 
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Power house 


- of attorney 


- room attendant 

yjfo/ 

Practice 


-, legal 


-, medical 

— 

Preamble 

V • 

Precaution 


Precedence 


-, order of 


-, warrant of 

* . * 

Precedent 


Predecessor 


Preface 

* • 

Prefect 


Preferable 

(j^y-^yj^ 

Preference 

c^/-^y 

Pre investment survey of (jvlCl 

forest resources 

Prejudice 

* 

Prejudicial 




Preliminary 


- report 


Premature 
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Premises 
Premium 
Preparation 
Prepartition claims 
Pre-receipted bill 
Prescribed 
- form 

Presentation 
Preservation 
Presidency magistrate 
- postmaster 
President 

Presidents' body guard 
- estate officer 
Presiding officer 
Press 

- adviser 

- censorship 

- communique 

- conference 

- cutting officer 
(press clipping officer) 

- facilities officer 

- gallary 

- information bureau 


ijjt 

tj/.-t jf* 

(AUj/* 

yH 

jjs 

/(Jj tyvs 

• • ? ' * 

■ 
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Press man 


- note 


- operator 

~ r ' 7 v 

- release 


- reporter 


Presupposed 


Prevention 


Preventive measure 


Previous and later 


references 


Price control officer 


- list 


- negotiation 

t f<Ll} 

- variation 

l>o> 

Prima facie 

. Am 

- - case 


- - evidence 


Primary 

J*lJ \m> 

- receipt 


Prime minister 

. r*V> 

Principal 

s-Ji ■ i 

- information officer 


- postal appraiser 

< 

Printer 

/<-6* 

Printing & stationery 
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Priority 


- buyer 


- grading 


- indent 


- indications 


- marking 


Prison 


Private 


- gallery 


- practice 


- secretary 


Privilege 


- committee 

LT wUl / 

Probability 

/ 

Probation 


- period 


Probationary 

J'ur 
# / 

Probationer 

jy“ i f 

Procedure 


Proceeding 


Process server 

tic/" 

Pro-chancellor 

• ^ 7 

Pro-vice-chancellor 

* 

Proclamation 

vlf'LcMff 

Proctor 

/.< 
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Procurement officer 
Producer (film) 

- (Radio) 

Production engineer 

- officer 

Productivity centre 
Proficiency 

- certificate 


f/6 m 

Lc?U 

•• a* 

cZUjy 


Proforma 

•f 

Programme chart 


- indent 


- officer 

A' f, < 

- progress 


- recorder 


- report 



Prohibited 

is 

Prohibition 


Prohibitory order 


Project 

^A^-.s' 

- coordination division 

• • V 

- director 

-/h 

- evaluation officer 

?'i'f-S' 

- officer 

-.S'?' 

Projectionist 

rt 

Promise 

tJ6i 
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Promissory note 
Promotion 


jT j) 

^ «* 
Jy 


- post 


Promulgation 


Proof 

7 

- master 


- of despatch 


- officer 


- reader 

•* 7 

Propagenda assistant 

~ ? 

Property inspector 


Proposal 

yf. 

Prospectus 


Protector of emigrants 


Protocol officer 


Prototype production 


training centre 


Provident fund 

•* 7 

- - clerk 

•* 7 

Provision 

ifvJt/ift-i' >/-Jj 

Provisional 


- inspection 

// 

- list 


Provisions and purchase 

*7 


superintendent 
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Proviso 

.A- , A 

Provost marshal 


Proximo 

iS& f »l 

Proxy 


Psychologist 


Public 


- accounts committee 


- - departments 


- address 

ir" L-" /— ^ L W-' \h? 

- administraton institute 


- auction 


- body 


- debt officer 


-fund 


- health 


- interest 


- notification 

( 

- property 


- prosecutor 


- relation officer 


- servant 


- service commission 

c 

- tarrif rate 


- works department 

ijjtf/ 

Publication 

*zs£'b*zS\J> 
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Publication officer 
Publications division 
Publicity 
- officer 
Pump driver 
Pumpman 

Punch (punching machine) 

Punctuality 

Pupil teacher 

Purchase officer 

Purser 

Put up slip 


£S\.sbjiSIJ> y^l 

• • * 

if 

ft*?' 

iIb^i 

shW 

/ s - j ^ yi 
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Quadruplicate 
Qualification 
-, essentiat 
Qualified 
Qualify 

Qualifying examination 

- marks 

- serovice 
Quality 

- certificate 

- control officer 

- marking officer 
Quantity 
Quantum 
Quarantine 

- leave 

Quarter masters 
- master general 
Quarterly 

Quasi-permanency 


S A /)<¥ ^ 

dflfy-ClfLA' 

•• 

>»>»>/* 

/j\f 

rr- 
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Quasi- permanent 

tPy : 

Question 


- branch 


- hour 

■JZ'llly'Jii 

Questionnaire 


Quorum 


Quota 

J 

Quotation 

l>-b/ 
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Radio mechanic 


- station 


Railway board 


- mail service 


- protection force 

t/. 

- station 

m cflU; 

Random 


Range (forest) 

(lA)> 

Range (defence) 


Range (distance) 

>15 

Ranger 

Aj 

Rank 


Rate 


- card 


- contract 

• 

- payer 


Rates 


Ratification 


Rationalization 


Rationing 

wPl. 
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Rationing officer 
Raw material 
Reaction 

Reader (university) 
Reader (courts) 
Realisation 
Realising officer 
Reappointment 
Reappropriation 
Rear admiral 
Reassessment 
Rebate 

- officer 
Recall 

Recapitulation 

Receipt 

- book 

- certificate 

- challan 

- clerk 

- register 

- voucher 

Receipts and disbursement 
Reception room 
Receptionist 


A-*' 
JUf 
Sb 

Jwl-Ci both 
C'vr^i^ 

v • • ** 

i 

1 

jp-i'/ 

(JpM 
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Recess 

Recipient 

Reciprocal 

Reclamation officer 

Recognition 

Recommend 

Recommendation 

Recommendatory 

certificate 

Reconcile 
Reconciliation 
Reconsideration 
Record 
- keeper 

Record of service 

- room 
Recovery 

- of dues 

- of loss 

- officer 

Recreation officer 

Recruit 

Recruitment 

Rectification 

Rectify 


\jf 

»vl«-jlf/^ 

J'f 

dl**> jifc* 

6s>A i 

6VV' 

M>-6A 
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Rector (of a university) 
Recurring 

- charge 

- grant 
Redeem 
Redemption 
Redress 
Redundant 

Re employment 
Re examination 
Refer 

Referee 
Reference 
-, previous 

- cleric 

- register 

Reformation officer 
Refresher course 
Refugee officer 
Refund 
Refund and 

compensation claim 
Refund order 
Refund sanction 


(lT 

?? 

JlWii 5 ' 

♦ 

«• 

• *• 

Jut, 

M// 

ft I £f~ A 

J >/ 

j 

JbVlf 

Jwi 
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Refutation 


Region 


Revise 

t/kf 

Revised budget 


- tender 


Revision 


- of pay scale 

jlf 

Revival 

n m 

Revocation 

& 

Revoke 


Reward 


Rifleman 


Rigger 


Rinderpest 


Risalder 


Risk sale and purchase 


River investigation division 


- valley project 

— *p ^ 

Rivetor (revetor) 

tf& 

Roadways 

Viiij 

Roll 


-, character 

Ju» 

Roster 


Rough copy 

u 

Routine 
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Routine test 

Royalty 

Rule 

Rules and regulations 
Rules of business 
Ruling 

Rummaging inspector 
Runner, mail 
Running commentary 
Rural development 
Rural development officer 


f-M 

s/PiJbj 
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Safe 

(j,/ 

- custody 


- guard 

& 

Safety 

cJfr 

Sail maker 

Jdi) L 
• • 

- master 


Sailor 


Salaried 

jb/f 

Salary 

* f 

Sale 


Sale account 

A 

- deed 


- letter 


- proceeds 

- tax 

lj U j'j 

- - tribunal 


• value 


Sanction 


Sanctioned budget estimate 

— • 

Sanctioning authority 
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Sanction order 
Sanitary 

- inspector 
Sanitation 
Satisfactory 
Saving 
Scaffold 
Scale 

- of pay 
Scarcity 
Scenarist 
Schedule 

Scheduled programme 
- time 
Scheme 
Scholarship 

- division 
School of artiHery 

- of dental and oral surgery 

- of foreign language 
Scientific and technical 
Scope 

Score 

Scout 

- (defence) 


jtt* 

*fh/ 

J/'UI^wV 

jAfusu^ 

jA 

\J 
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Scout master 

Script writer 

Scrutiniser 

Scrutiny 

Sculptor 

Sculpture 

Seal 

Sealed 

- tender 
Seaman 

Second class magistrate 

- lieutenant 

Secondary education board 

- - division 
Secrecy 
Secret 

- cover 

- instruction 

- letter 

- ,top 
Secretariat 
Secretary 

-, additional 
-, assistant 
-, deputy 


(JV 

Ji}j£ 

/{SOJy 


lb 

jMb 

jb-jr 

«• 

«• 

6r-t AA)j. 

1 
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Secretary, general 
-, joint 
-, military 

-, parliamentary affairs 
-, principal 
-, private 
-, special 
-, under 
Section 

-, sub 

- diary 

- note book 

- officer 
Sector 
Security 

- bond 

- deposit 

- guard 

- instructions 

- measure 

- officer 
Sedition 
Seismologist 
Select committee 
Selection 


J'ijS- 

*rj:/ 

ij 

L 

f 

j/j 

Srftffa 
£*lfa 
f fa 



w£*l 
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Selection committee 

Jyi 

- grade 


Self 


- contained 


- explanatory 


Seminar 


Semi skilled 


Senate 


Sender 


Senior 


- grade officer 


- technical officer 


Seniority 


Serial list 


- number 

Ar/ 

Sericulture 


Serious 


Serologist 


Servant 


Service 

-Ju- 

-, Indian administrative 

c/ J 

-, Indian agricultural 

\J i/tf bj 
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Service, Indian educational 

t 

-, Indian foreign 

\Jjd 

Service book 


- postage stamp 


- roll 


• sheet 

T V 

Services, essential 


-, subordinate 


Session 


-, plenary 

y 

Sessions judge 


Set a side 


Settlement 


- commissioner 


- officer 

O^.iM 

Set up 


Share 

(J 

Shift 

1M-1P-t|[V 

- engineer 


- system 


Shipping 

* 

- cordination officer 

yiJytjtJbJif! 

- development 

jbJ^y 

Shops inspector 
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Short hand 


Shorthand instructor 


Short notice 


Short term course 


Show cause notice 


Signal and tele 


communication 


Signature pad 

inf > 

Siloiculturist 


Sine die 


- qua non 


Single tender 


Site 

AJ-i' 

- plan 

Lhif'&fjS 

Sketch 

Si 

Skilled Carpenter 

S’ 

Slip 


Sluice 

/HS-k-tJs 

Sluice keeper 


Slum 


Small cause court 


- industries 


- saving 


- scale industries 

JS'SL.iX’i 

— department 

«*■ 
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Smuggle 


Smuggler 


Social security 

i uffa 

- studies 


- welfare 


- - directorate 


- welfare department 

jrfjA r-JP 

Socialist pattem(of society) 


Soft currency 


Soil chemist 

ubyfctj 

Soil conservation 


Soil testing laboratory 


Sole arbitrator 


Solemn 

•• ♦ 

Solicitor 


- general 


Solution 

J 

Sorter 


Souvenir 

jfjUj&r' 

Spacing 


Speaker 

sfruf 

Special officer 

✓Vt 

Specialist 


Specific 


Specification 
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Specimen 

- signatures 
Speculation 
Sphere 
Sponsor 
Squad 

- .flying 

Squadron leader 
Staff 
Stage 
- director 
Stamp 

-, revenue 

- duty 

- vendor 
Stamping 
Standard 

- head 

Standardization 

Standing 

- commission 

- guard file 

- order 


& 

fjljCLJj? 

>) 

Ljt 

ft 1 ->/ 

Y'U-iJ ***-()&f'li'i 

JJ^wUJbf-yU* 

w f - 

ij&jb' 

4 

y&J** 

J>j\ deb **I 

u/c^ 

M 


Starred 

State 
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State government 


- guest 

crt 

Statement 


Statesman 

XJk 

Station commander 


- director 


- master 


- superintendent 


Stationery 

/ / 

Statistical 

%\jfi 

- bulletin 


- officer 


- year book 


Statistician 

Uboljlr 

Statistics 

&Ui r 

m 

- investigate 


Status 


- quo 

♦ • 

Statute 


Statutory 

c£ <£ i^y F u 

Stay order 

i 

Steering committee 


Stencil 

&*' 

Steno 

yr» 

Stereotyped 
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Steward 

i 

Stipend 

Ji, 

Stipendiary 

t«F» 

Stock 


- taking 


Stockist 

jby.9^3 

Stockman 


Storage 


- space 


Store 


Store keeper 


Stricture 


Strong room 


Structure 

r 

Studio 

yj^i 

Sub (subordinate) 


- area commander 

jji iAyltsJi 

- committee 

Yf 

- contract 


- division (territory) 


> divisional magistrate 


- head 


- inspector (Police) 


- inspector (School) 


- judge 
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Sub paragraph 

-n/iatii 

- rule 

tj6 Grji 

Subedar 


- major 


Subject 


Subletting 


Submission 

\J 

Submit 


Subordinate 


Subscribe 


Subsequent 


Subsidiary 


- mandate 

- dl/djUi 

Subsidise 

* *• ** 

Subsidy 


Subsistence allowance 


- grant 


Substantive 

" A 

- post 


Substitute 

if t-(&'(*-d*. 

Succeeding 

A 

Summary 

• 

Sumptuary (allowance) 


Superannuate 

> tv 

Superintendent 
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Superintendent park and 


gardens 

^-Ulf 

-of police 


--- .traffic 


- of post office 


Superintending engineer 


- geologist 


Superior 


Supernumerary 

& 

Superscription 

Ajf 

Supersede 


Supersession 


Supertax 


Supervision 

j«/ 

Supervisor 


Supplement 


Supplementary 

cT 

- budget 


- grant 


- question 

(Mi' 

Supply 

JSjJtJ\f 

- officer 

Ak 

Supreme court 


Surcharge 

}j& 

Surety 



172 



Surety bond 
Surgeon 
-, civil 
Surgery 
Surname 
Surplus 
Surprise check 
- visit 
Surrender 
Surveillance 
Survey 
-, sample 
Surveyor 
Suspend 

Suspense and reminder 

diary 

Suspension 
- of firms 
Sweeper 

Switch board attendant 
Switchman 
Syllabus 
Syndicate 
System 
-, flat filing 
-, vertical filing 


/dr 

Jtf 

* - . * 
ji/ 

'/->/ 

/ijp’ 

Fj* 

JP* Sor) 

Xsjiljyr 

c£&r 

^Qy 

— 

d^y ^ 

ijA.y ija? 
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Table 


- of contents 


- of the house 


Tabulated statement 

dUP.tJr'f 

Tabulation 

ijMtJr 1 / 

Tabulator 


Tag 


Tally card 

MUD? 

- clerfc 

& 

Tanner 


Tare 

/£ -d-liL y 

Target 


Tariff 


Task force 


Tax 

JjS 

- assessor 


- collector 

AJ 

Taxable 

IT 

Taxation 


Technical 

& 
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Technical advice 


- assistant 


- data 


- examiner 


- organiser 


- qualification 


- training 


Technician 


Technique 

J? 

Technologist 


Technology 


Tele commumication 


engineer 

Telegram 

(iM-* 

-, code 

fj/ 

-, cypher 

AJ? 

•• 

-, endair 

A$f 

Telegraph instructor 


- master 

)Hvfr 

- machenic 

\sy* 

Telegraphist 

Telephone exchange 

&A 

- machenic 


- monitor 

A Id/it 

- operator 

S-Su/J: 
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Teleprinter operator 

J-S/i# 

Temporary 

J* A-'f A 

-, purely 

t fAJ* 

- appointment 

j/*J 0 At 

Tender 


- box 

JT >.* 

- cleric 


- money 


- notice 

if*. 

- sample 


Tenderer 


Tentative 


Tenure 


- of land 


- Of office 


- of post 


- of work 

A 

- post 


Term 


-, technical 

oy~>Lft 

- of office 


Terminable 


Terminal report 


Termination 

JA; 

- notice 

fjiiA- 
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Terms and conditions 


Terms of delivery 


- of reference 


- or service 


Territorial army 


Test 


- certificate 


Testimonial 


Testing report 


Text 


Textile commissioner 


Ticket collector 


Time examiner 


Time barred 


- limit 

'VF'Z'* 

- schedule 


- stamp 

W' 

-table 


Tin and coppersmith 

'/?V 

Tindal 


Tinsmith 


Title 

Cf-wl / 

Toll 


- house 

A 

Top priority 
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Top secret 

Topic 

Tour 

- diary 

- programme 

- report 
Tourism 
Tourist officer 
Texicologist 
Tracer 

Trade agency 

- book 

- mark 
Traffic 

- police 
Trainer 
Training 

- division 

- officer 
Trained clerk 
Transaction 
Transcriber 
Transcription 
Transfer 

- order 




6J3J 


r'/< 




r 


J'jiX) 




Ml 

Mi 

br'.Jl 

J-if 

— * 

7 

iP-j* 

J* } 
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Transhipment 

6+h 

Transit 


- duty 


- pass 


Transitional 


Translation 


Translator 


Transliteration 


Transmission officer 

Js'V 

Transmitting station 

" 

Transport 


Transposition 

6*.Sf 

Travelling allowance 


- - bill 


Tray 


Treasurer 

£v 

Treasury 


- deposit receipt (T.D.R.) 


- officer 

y 1 

- receipt 

jstjJ? 

Trial 

$1 — ‘J& 

Tribal welfare 

0 

Tribunal 

J 

Triplicate 


True copy 

Jt 
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Trust 


- money 
Trustee 

Turbine operator 

Turner 

Type script 

- subject 

- writer 

- writing 
Typing 
Typist 


£*> 

e/w^e 
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Unaided 

Unanimity 

Unanimous 

Unauthorised 

Unavoidable 

Unconditional 

Unconfirmed 

Uncontested 

Uncovered (demand) 

Under age 

- certificate of posting 

- consideration 

- employment 

- estimate 

- reference 

- secretary 

- taking 

- valuation 
Undesirable 
Undue 


Jill-'' 

’Mjt-' (ft 

J'&sl-jhj 

9 > * (j Ui'-9 y I > I f 
J />»>/"i 

ijbl 

♦ • • 


181 
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Upgrade 
Uphold 
Upholsterer 
Upper age limit 
- division clerk 
Upto date 
Urgent slip 
Usual 


jpi 


l 'XjJ/ y, 

- * 

6 j f c[ ji c- - 1 * 


183 



V 




Version 
Veterinary 
- doctor 

Veto 

Vice chancellor 

(of a university) 
Vice-president 
Vigilance 

- commission 

- officer 

- section 

Village level worker 
Violation 
Violence 
Violent 

- death 

Virus 

- entomologist 
Visa 

Vis-a-vis 

Visit 

Visitor 

Visitor (of a university) 
Visitor's book 


/ 8* -6j^ 
j ^ ^ U /£ I 

£• 

A 

— * 

~kxW l 

\Vi 

•v 

ULlXicL 
(cT ' j£()&/£\-/zji 
}ZjLJj 
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Visitor gallary 
Visual inspection 
Vital statistics 
Viva voce 
Vocabulary 
Vocalist 
Vocation 

- guiddance officer 
Void (contract etc.) 
Volume 

Voluntary (work) 

Votable 
Vote 
Voucher 
V.P. Parcel clerk 


\jjffth 
d&'&i ; 

c Km 

iJjlpLiJjlj.1 — *>\y UL 

LJj 
Ai^tj f 
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Wage 

-, living 

- inspector 
Wagon controller 
Waive 

Ward 

- keeper 

- master 

Warden (of students hostels) 

Warder 

Ware house 

Warning 

Warrant 

- officer 

War-risk insurance 
War-time surplus 
Wastage 

Waste land reclamation 
Watch 


& 7 .\ 

js\, )J> 

jjjh 

L 

J7J) 

7 «4 

cJL ** 1 

>AjS 
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Watch and clock repairer 

Mi/ 

Watch and ward 


— inspector 

bb 

— officer 

/i ( Sjbjgl&b 

Watch man 


Water carrier 


Water man 

i/bji 

Water supply 


Water ways 

(J> 1 #1 t/f 

Water works 


Way bill 


Ways and means committee 

IT ) 

Wear and tear 


Weaving master 


Weeding 


Weekly arrears statement 


Weighman 

jtyjs 

Weighment charges 


Welder 

/A.> 

Welfare Commissioner 


-fund 


- officer 


Wharf 

siTS 

- supervisor 

j'/bjPsL\S 
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Whrfage 
Whip 

White paper 
Whole time 
Wild life 

Wing commander 

- havildar major 

- officer 

Wireless adviser 

- licence inspector 

- officer 

- operator 

- planning and coordination 

- supervisor 

- telegraph inspector 

- telegraphic operator 
Wireman 

Woman searcher 
Wood caulker 
Wood engraving teacher 

- polisher 

- turner 
Work agent 
Workman 

Workman's compensatation 


jU\S 

«• 

jV bX .sb 

/i'j^/b 

)iA\J~Xb 

j'sb£\J~Xb 

/lAa: j^/b 
\jtyb 
j{\S Ip 

• • 

T * 

^L»>vir 

Xa 
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Workmanship 
Work sheet 
Workshop 
Worker 
Working 

- committee 

- days 

- hours 

- knowledge 
Works manager 
Works supervisor 
Writ 

Write off 


jCf IT 

J D 

jlj&ltyf 'If 
f 



X-ray assistant 
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Y 


Yard boy 


- foreman 

tjZjfiA 

- inspector 


- master 

}■IU 

- supervisor 

jV b^iA 

Year book 


Year to year 


Yearly 

z 

Zonal 


- council 

/ij fijjbjb 

- office 

\J* f \J 1 tfjbjb* 

- secretariat 

Ac f.^JiAAc/ 0 -^jjbjk 

Zone 

dfj-Jfk 


191 



ADDENDUM 


Some expressions and phrases commonly 
used in administration 



Above cited/above quoted 

l) t j/~ l! itJ fi- 1) 

• • • • 

Above given 


Above said 

• 

Abrief note is placed below 


According to 


Action in good faith 


Action may be taken as proposed 

<l~ If iS 

Act of commisssion and ommission 


Adjourn sine die 


Admission with permission 

• « 

After adequate consideration 

MLjkiJW 

After consultation with 


A list of cases disposed is 


placed below 
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Approved as per remarks in the 


margin 

Approved as proposed above 

\S\>J 

As a matter of fact 


As a result of 


As before 


As directed 


As is, where is 


As may be necessary 


As of right 


As per 

. 

As per details below 


As proposed above 


As the case may be 


Attention is invited 

f-Jlf it/Jfj?'*? 

Attention, shri. 


B 

Back ground of the case 


Beg to state 


Best knowledge and belief 

c*l> 

Beyond the said period 
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Brought over 
By authority of 
By command 
By order 
By return of post 
By virtue of 
By virtue of office 


. 

. 

. 

• • 



Circulate and then file 
Come into force 
Come into operation 
Copy enclosed 

Copy forwarded for information 
Copy forwarded for 

necessary action 


f— ’'‘■if 

tnnj/.J 



Day to day administrative work f I 

Deemed to be t yi t yi 

Delay regretted ^-\jy*Ssj£ f 

Demi official (D.O.) 

Detrimental to the interest of jU* /*» 
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Devoid of 

Discrepancy may be reconciled 
Disregarding the facts 
Draft as amended is put up 
Draft for approval 
Draft is concurred in 
Draft reply is put up for approval 
Draw attention 
Duly complied 

During the course of discussion 
During the period 


(JsIf/lJlr . 

4 

• • • 



Early the order is solicited 
Exigencies of public service 
Expedite action 
Explained in your letter 




I 


I am to add 


OUt/ 
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1 beg to submit 


1 fully agree with office note 


1 have been directed to 


inform you/request you/ask you 


1 have the honour to say 


In accordance with 


In addition to 


In anticipation of 


In as much as 


In compliance with 

. 

In confirmation of 

. 

In connection with 

jtO-£ . 

In consequence of 

. 

In consultation with 

* 

In continuation of 


In contravention of 

. 

In course of 

• 

In course of business 


In default of 


In detail 


In due course 

scZsZ-l 
* % 

In excess of 

;*>!;✓> i;<=^. 

In exercise of 


In favour of 


In force 

/il/jtft 
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In general 
In his discretion 
In keeping with 
In lieu of 
In like manner 
In lumpsum 
In matter of 
In official capacity 
In operation 
In order 

In order of merit 
In order of preference 
In order of prionty 
In order to 
In other respects 
In part 
In particular 
In person 

In personal capacity 
In place of 
In practice 
In preference to 
In prosecution of 
In regard to 
In respect to 


cA £(1* -ir* 

w • «* * 

. 

&s/* re r ! ’}J;\J r 
(-$> JtlJ r 
. L-U-j/l 

/i> 

r^L 
J^ 

cLJ^>(ju 

. t-fy 

fc 

S>**~ 

]s\& 

. 
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In reply to 
In so far as 
In supersession of 
In support of 
In that behalf 
In that respect 
In the aggregate 
In the case of 
In the circumstance of 
In the course of 
In the event of 
In the first instance 
In the interest of 
In the light of 
In theory 

In the presence of 

In the prescribed manner 

In this behalf 

In time 

Into to 

In view of 

Incumbent upon, to be 
Initiate action 
Initiative, to take 
Instance, in the first 


. 

.. 

i/i 

. 

. 

e 

* 

LIjI/Jj I 

. 

r 

/Jtc . 

tf*y>l»-txj/\fJl) 

xftn/jJtit 

t J\$j 3 ^x/^y 

iiji 
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Instance, in this 


Instance of, at the 



.. 

Instructions are solicited 


Inter alia 




Interference, undue 

* » ^ t 

Inter se 


Intimation to us, under 

Z-xLJiS'd* 

Involving question of policy 

Jl'jS 

Irrespective of the fact 


Is here by informed 


It is requested 


It is suggested 


It may further be added 


It will be construed 



J 


Just below 

4*4 

Ustification for the proposal 

tJA<yj. 

Just now 
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K 


Keep in abeyance 


Keep pending 


Keep with the file 


Knowledge and belief, to the best 

Mr* 


Laid down in 
Lay before 
Lay down 
Leave not due 


L 






Madam,dear 

Made to order 

Manner, in prescribed 

Matter is under consideration 

Matter of right, as a 

May be considered 

May be excused 

May be filed 


rfe—/ 

d&'b# 

J£\}J 

JiS'/Jf* 

Ji-yfj' 
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May be informed accordingly 
May be obtained 
May be permitted 
May be regretted 

May be requested to clarify 
May be returned when done with 
May be treated as urgent 
May deem necessary 
May please see 
Means, by all 
Means, by any 
Mentioned above 


& J J9> 

~<lJv <L-W yift 

D l»A> 



Necessary steps should be taken 

Needful,do the 

Needful done 

Needs no comments 

No action 

No admission 

No bar 

No demand certificate 


~<L. W 

tr'Jib 

-Ms 
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No instruction 


No objection certificate 


No a reference is forthcoming 


Nota bene (N.B.) 


Noted, thanks 

w *• 

Notes and orders at page 

. 2? 

Notes and orders may be seen 


in this connection 


Notice in writing 

tjtfsf 

Notified for general information 


Not payable before 

OlHw^l n$ £. . 

Not traceable 


No transferable 


0 

Objectionable, it is highly 


Objectionable action 


Obliged. 1 shall be 


Observation made above 


Obtain formal sanction 


Office to note and comply 


Of no avail 


0. key (O.K.) 


On account of 

. 
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On an average 
On behalf of 

On compassionate ground 
On deputation 
On grounds of 
On merits 
On no account 
On or about 
On or after the day 
On receipt of 
On the advice of 
On the contrary 
On the subject noted above 
Open part file 
Order communicated 
Order may be issued 
Ordered also that it be published 
in the gazette of India 
Ordered that a copy of the above 
resolution be published in the 
gazette of India and 
communicated to all concerned 
Orders are solicited 
Out to-day 


£k-ii 

. 

bu 

jW 
_ _ J'f, 

Jpy/J' a-c/ZI ifil/ . 

siL-sL-ilL . 

" T T * 

i/ZvUi£ 

Si's 3 \ij\} 
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p 


Paper for disposal 

Paper under consideration (P.U.C.) 

Passed for payment 

Pay self 

Pending the conclusion of enquiry 
Per bearer 

Placed at the disposal of 
Please acknowledge receipt 
Please comply before due date 

Please discuss 

Please expedite compliance 

Please expedite the return 

of this file 


jh'jy / 

ij* . 

-L l/ 

fftU 

-I tiffed 


Please hand over your 

charge to shn 

Please put up with previous papers 

Please speak J&lfJiU 

Please treat this as stnct (/;<v jiy»U 

confidential 

Post script (P.S.) MIs f /-jf 
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Preceding note 


Prepage, from 

- f 

Pros and cons 


Put up 

jJji 

R 

Reference is invited to 


Reference to your office letter 

. 

No.dated on the subject 

s'\)ltj/ji- Sjf* 

noted above, 1 am to say 


Referred to above 


Referred to above as 

i/uji/. j&ti . 

** w 

Reinstated in service 


Relevant papers be put up 


Reluctant to 


Remain in force 

0*1 jSKJivjh 

Reminder may be sent 


Repugnant to the context 


Required to be rectified 


Respectfully 1 beg to say 

wji 

-T-j/ 

Retrospective effect, with 

/JvC/ 

i/V#/ 
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Returned in original with the 
remarks that the requisite 
information has already been 
sent to your office vide this 

office letter no. dated. 

Return of file (papers) may kindly 
be expedited 
Return of the file may be awaited 


. jjy* . -Ay>^/ 

JeoUil 

ij?b 



Sanctioned as proposed 
Score out 

Seen, file with previous papers 

Seen, thanks 
Seen and passed on to 
Seen and spoken 
Seen and returned 
Self contained note 
Self explanatory 
Show cause notice 
Side by side 

Signed, sealed and delivered 
Sincerely, yours 


c fsjjbt 

o yi £> ii> /, \)&i 

• M M 

. 

-t/l SjtbSul'jrl 
j>ai£b 

Ji 

i/*V 
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Sine quanon 


Sitting over the papers 


So far as possible 


So far as practicable 


So long as 


Status quo 




Steps may be taken 

/tL~ (Jbvv ^ 



Strike off the name 

L- If Uj >'/( 6 C 

Subject to 


Subject to approval 

iSjPtf 

Subject to the condition 


Submitted for information 

-i AfJtfowJ/i 

Submitted for orders 

A 

Submitted for perusal 

J>Us/A& 

Such action as may be deemed 

necessary 

Sympathetic consideration for 



T 


Take for granted 
Take over 

Take such measures 
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-Z— (f 3^ 

t&AWcLL tfibd(£l 



The file in question is placed 

below 

The proposal is quite in order 
The required papers are placed 

below 

This is to certify 
This is to inform 
Through proper channel 
Through over sight 
Till further orders 
To the best of ability 
To the best of knowledge 
To the contrary 
To the exclusion of 
To the extent of 
To the point 


j 


]jf //’if 

c- 

}»x 




jf- —urf 
L / t-sLi'i' 



Uncalled for 
Under consideration 
Under his hand and seal 
Under intimation to this office 
Under mentioned 
Under one's hand 


y/sJ/j//j 
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Under signed is directed to jc <\j>/ tjrf'&'j 

acknowledge the receipt . /. 

of your letter no ... dated. .. . 

V 


Verified and found correct 
Vide letter no. 




. /? k> 


w 


We are not concerned with this 

Weekly arrear statement for 
weekending ...is submitted 
for perusal 


Whichever is earlier 
Will you please state 
With a view of to 
With due regard to 

With effect from 
With full particulars 


tLz+iL-hL-sif’(■ . 

/. 

4 • ** • 

-Z-uffejiy»U r Tl/ 

. uifi . 

J? {Jj3> 
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Without any further reference 
Without fail 
With reference to 
With reference to the 

correspondence resting with 
(or ending with) your / this 
ministry letter no. dated.... 
With reference to his application 
dated shri... is offered 
a post of... 

With regards 
With respect to 
With retrospective effect 
With the compliments of 


. 

/./♦ 

j >\£■ >J</* 

l fJ* tjlf/— ■ j jy" 

i • 

. 

C/UJliJ 

« 



Yours faithfully 
Yours sincerely 


j*tCr 

V 
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